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August 19, 2026  

 

 

 

Dear Families, 

 

We are thrilled to welcome you and your child(ren) to another exciting year of learning, growth, and discovery in 

the West Allegheny School District. Our elementary schools are committed to providing a safe, nurturing, and 

inclusive environment where every student can thrive academically, socially, and emotionally. 

 

Our district theme for the 2026-2027 school year is #LeadingTheWAy. This theme reflects our collective 

commitment to ensuring that every student has opportunities to learn, grow, and succeed. By fostering strong 

partnerships among students, families, and staff, we create a supportive school community that encourages students 

to become confident learners, compassionate leaders, and engaged citizens. Together, we are preparing our students 

to lead the way toward a bright and successful future. 

 

West Allegheny has a proud tradition of excellence built on strong relationships, high expectations, and a steadfast 

commitment to student success. We believe that every child has unique strengths and abilities, and we strive to 

create learning experiences that challenge students to think critically, embrace new opportunities, develop 

resilience, and grow both academically and personally. 

 

We are grateful for the trust you place in us and look forward to working alongside you throughout the school year. 

When schools and families work together, students benefit from a strong foundation of support that helps them 

reach their full potential. 

 

This handbook is designed to serve as a helpful resource for families throughout the year. Inside, you will find 

important information about school policies, procedures, expectations, and daily operations. From arrival and 

dismissal routines to communication practices and student expectations, these guidelines help us maintain safe, 

positive, and productive learning environments for all students. 

 

We encourage you to review this handbook carefully with your child(ren) and keep it available for future reference. 

A shared understanding of school expectations, combined with open communication between home and school, 

continues to play an important role in creating a successful educational experience. 

 

Thank you for being a valued partner in your child's education. We look forward to a wonderful year filled with 

learning, achievement, and memorable experiences for every student! 

Sincerely,   

Mr. Hutsler, Mrs. Wagner, and Dr. Gray 
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West Allegheny School District  
Framework for Academic Excellence 

 

Our Mission  

• The mission of the West Allegheny School District, a leader in quality education, is to ensure each student 
acquires the necessary knowledge and skills to be a responsible citizen, prepared for life-long learning and 
employment; this is accomplished by providing meaningful and personally challenging learning experiences 
within a safe, nurturing environment in partnership with family and community.  

Our Vision  

• The West Allegheny School District will create a learning environment in which students maximize their 
potential and achieve success in a cooperative partnership with students, parents, staff, administration, and 
community through a positive, supportive, caring climate which promotes the dignity of all individuals.  

 

Shared Values  

• Quality education is essential to sustain our democratic society.  

• Education benefits people throughout their lives.  

• Every person is valuable and worthy of respect. All people can and want to learn.  

• Quality education is a shared responsibility among students, family, school, and community.  

• Higher expectations lead to higher performance.  

• Family support provides a strong foundation for individual learning.  

• Each individual is unique and capable of reaching higher levels of performance given the proper conditions. 
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Donaldson Elementary Staff          
2026-27 

 
 
 
Principal 
Mr. Gary Hutsler 
 
Office Staff 
Mrs. Dawn Stang, Secretary 
Mrs. Jean Borgo, Clerk 
 
School Resource Officer 
Cpl. Lonnie Lamb 
 
Nurse 
Mrs. Linda Hart 
 
School Counselor 
Mrs. Kristen Tracy 
 
Family Links Therapist 
Mrs. Beth Heinauer 
 
Literacy Specialist 
Mrs. Amberleigh Werling 
 
Academic Coaches 
Mrs. Renae Castelluci, Math 
Mrs. Kirsten Davis, ELA 
 
Speech Teacher 
Mrs. Julie Vukovcan 
Mrs. Lauren Boyle 
 
Building Substitute 
Ms. Amelia Galbreath 
 
Kindergarten 
Miss Avery Naleppa 
Mrs. Tanya Sekelik 
Miss Emily Quinn 
Mrs. Nikki Zdinak 
 
First Grade 
Mrs. Angie Ashbery 
Ms. Michelle Bateman 
Miss Maura Castelluci 
Mrs. Shelley Murphy 
 
Second Grade 
Mrs. Ruth Bowers 
Ms. Diane Ordich 
Mrs. Denise Stitch 
Mrs. Courtney Stone 
 

 
Third Grade 
Mrs. Lisa Barr 
Mrs. Amy Boesenberg 
Mr. Taylor Cavalovitch 
Mrs. Sara McFall 
 
Fourth Grade  
Mr. Mitch Deller 
Mrs. Jennifer Farrar 
Ms. Catherine Liebrock 
Mrs. Lynanne Shaffer 
 
Fifth Grade 
Mrs. Janet Burke 
Mrs. Debra Hamilton 
Mrs. Tiffany Mangan 
Mrs. Lyndy Stout 
 
Special Education 
Miss Emma Carney 
Mr. Tony Castelluci 
Mrs. Lisa Panucci 
Mrs. Holly Smith 
Mrs. Kristina Trozzi 
 
Related Arts 
Mrs. Emma Popp, Art 
Mrs. Beth Schultz, Library 
Mrs. Leah Vestal, CID/Technology 
Dr. Meagan Bruno, Music 
Mr. Darren Humbert, Instrumental Music 
Mr. Matt DeChicko, Physical Education/Swim 
 
Paraprofessionals 
Mrs. Robin Gardocki 
Mrs. Jamie Hivley 
Mrs. Kristen Konieczny 
Mrs. Vicki Lauff 
Mrs. Brenda Quasey 
Miss Emma Dollahan 
Ms. Courtney Fazenbaker, Swim Aide 
 
Custodial Staff 
Mr. James D'Amico 
Mr. Dane Chiccarello 
Mr. Matt Thompson 
Mrs. Kerrie Zorey 
 
Cafeteria Staff 
Mrs. Dayna Trosky 
Mrs. Melissa Truini 
Mrs. Trish Mihalik 
 
Cafeteria Aides 
Mrs. Shelly Makrush 
Mrs. Lisa Morgan 
Mrs. Jamie Schmidt 
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McKee Elementary Staff          
2026-27 

 
Principal 

Mrs. Melissa Wagner 

 

Office Staff 

Mrs. Linda Gagu, Secretary 

Mrs. Kristin Tkalcevic, Clerk 

 

School Resource Officer 

Officer Steve Smith 

 

Nurse 

Mrs. Carolyn Stultz 

 

School Counselor 

Mrs. Jessica Denk 

 

Family Links Therapist 

Mrs. Erika Long 

 

Literacy Specialist 

Mrs. Nicole Miller 

 

Academic Coaches 

Mrs. Renae Castelluci, Math 

Mrs. Kirsten Davis, ELA 

 

Speech Teacher 

Mrs. Karen Machusko 

 

Building Substitute 

Mrs. Lori Henary 

 

Kindergarten 

Mrs. Chris Pratt 

Mrs. Mariann Bertocchi 

Mrs. Nicole Mangold 

Miss Hailey Hamilton 

 

First Grade 

Mrs. Tami Derrick 

Mrs. Marissa Savisky 

Mr. Tom Hamm 

Mrs. Megan Napoleone 

 

Second Grade 

Mrs. Kristen Orndoff 

Miss Kylie Ross 

Mrs. Nicole Schumacher 

Miss Abby Wensell 

 
Third Grade 

Mrs. Brandi Short 

Mrs. Sarah Grogan 

Mrs. Erica Traylor 

Mrs. Julie Bisceglia 

 

Fourth Grade 

Mrs. Deidre Claire 

Mr. Scott Robbins 

Miss Journey Crutchman 

Mrs. Brittany Koman  

 

Fifth Grade 

Mrs. Tammy Chiccarello 

Mrs. Gwen Fuccy 

Mrs. Kelly Mancuso 

Mrs. Michelle Murray 

 

Learning Support 

Mrs. Lisa Wensell 

Mrs. Hannah Nohe 

Mrs. Kristin Burdick 

 

Related Arts 

Mr. Alex Nicholson, Art 

Mrs. Dana Bacu, Library 

Mrs. Kim Dawson, Technology 

Mrs. Taiylor Holl, Music 

Mrs. Ashley Tomaceski, Instrumental/Band 

Mrs. Melissa Taranto, Physical Education/Swim 

 

Paraprofessionals 

Mrs. April Burns 

Mrs. Karen Fittipaldo 

Mrs. Leanne Kocuba 

Mrs. Alysa McCann 

Mrs. Melissa McCready 

Mrs. Cassandra Prevade 

Mrs. Lisa Steward 

 

Custodial Staff 

Mr. Tim Opfermann 

Mr. Adam Haley 

Mrs. Tammy Kandracs 

Mr. Brandon Berlingeri 

 

Cafeteria Staff 

Mrs. Cheryl McBurney 

Mrs. Michelle Ruffa 

Mrs. Elizabeth Klinker 

 

Cafeteria Aides 

Mr. Jacob Davis 

Mrs. Stacy Miller 

Mrs. Susan Jones 
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Wilson Elementary Staff          
2026-2027

 

Principal  

Dr. Rachel Gray 

 

Office Staff 

Mrs. Michele Nolte, Secretary 

Mrs. Amanda DeFazio, Clerk 

 

School Resource Officer 

Officer Michael Johnson 

 

Nurse 

Mrs. Michelle Psaros 

 

School Counselor 

Mrs. Jordan Sinclair 

 

Family Links Therapist 

Ms. Logan Pieri 

 

Literacy Specialist 

Mrs. Kristen Martin 

 

Speech Teachers 

Mrs. Lauren Boyle 

Ms. Lauren Costa 

 

Academic Coaches 

Mrs. Renae Castelluci, Math 

Mrs. Kirsten Davis, ELA 

 

Building Substitute 
 

 

Kindergarten 

Mrs. Christine LaGrosse 

Ms. Amie Schwartzmiller 

Miss Kylie Martin 

Mrs. Rebekah Tomazich 

Ms. Christina Slota 

 

First Grade 

Mrs. Jessica Cala 

Mrs. Kelsey Hernley 

Mrs. Becky Kropf 

Ms. Lauren Boggs 

 

Second Grade 

Mrs. Kelly Britton 

Ms. Molly Cornelius 

Mrs. Kim Eater 

Mrs. Angie Morrison 

Dr. Erin Dierker 

 

Third Grade 

Mrs. Julie Dennis 

Dr. Kristen Kobert 

Mr. Bob Meehan 

Ms. Carolyn Stout 

 

Fourth Grade 

Mrs. Brianna Halfhill 

Ms. Lisa Meehan 

Mr. Jordan Castelluci 

Mrs. Samantha Sepesy 

 

Fifth Grade 
Ms. Tania DeSilva 
Mrs. Victoria El-Kadi 
Mrs. Brittney Kuhn 
Mr. Jim Muraco 
 

Learning Support, Autistic Support & Life Skills 

Mrs. Melanie Gatchell 
Mrs. Samantha Nichols 
Ms. Brianne McDonough 
Ms. Bryanne Michaels 
Ms. Lauren Shoup 
Mrs. Tawnyna Weidinger 
 

Related Arts 

Mrs. Lauren McKiernan, Art 

Mrs. Beth McMullen, Library 

Mrs. Becky Barney, Technology 

Mr. Darren Humbert, Band 

Mrs. Laura Jack, Music 

Mrs. Lisa Schultz, Physical Education/Swim 

 

Paraprofessionals 

Mrs. Laura Atkinson 
Mrs. Angie Ciammaichella 
Mrs. Ashley Goolsby 
Mrs. Renee Patterson 
Mrs. Mary Ann Russo 
Miss Viktoria Stang 
Ms. Lindsey Danzik 
Mrs. Bethany Rider 
Mrs. Renee Greer 
Mrs. Cristi Kreg 
Mr. Connor Stout 
Mrs. Diana Morrow 
Ms. Jodie Messner 

 

Custodial Staff 

Mr. Ian Gadsby 

Mr. Dan Gorman 

Mr. Levi Elenzano 

Mr. Bill Suchar 

 

Cafeteria Staff 
Mrs. Dana Hannah 
Mrs. Jessica Dunn 

Mrs. Christie Dorste 
 

Cafeteria Aides 
Mrs. Stefanie Gardner 

Ms. Denise Lacek 

Mrs. Alexandra Gizoni 
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Arrival and Dismissal (All elementary buildings) 

 
• The student school day begins at 8:20am. and ends at 3:20pm. Students are encouraged to start their day with 

a healthy breakfast. Those choosing to eat breakfast at school should report directly to the cafeteria upon 
arrival, where a convenient grab-and-go breakfast option is available. Afternoon dismissal for bus riders and 
parent pick-up students begins at 3:20pm following the daily announcements. 

 

Daily Schedule 

Period Time  
DOORS OPEN 8:20am  

1 8:40-9:20 
 

2 9:25-10:05 
 

3 10:10-10:50 
 

4 10:55-11:35 First Lunch Period 

5 11:40-12:20 Second Lunch Period 

6 12:20-1:00 Third Lunch Period 

7 1:05-1:45 
 

8 1:50-2:30 
 

9 2:35-3:15 
 

 
Early Release Schedule 

Period Time  
DOORS OPEN 8:20am  

1 8:40-9:00  

2 9:00-9:20  

3 9:20-9:40  

7 9:40-10:00  

8 10:00-10:20  

4 10:24-10:54 First Lunch Period 

5 10:54-11:24 Second Lunch Period 

6 11:24-11:54 Third Lunch Period 

9 11:55-12:15  

 

Two-Hour Delay Schedule 

Period Time  
DOORS OPEN 10:20  

1 10:40-10:50  

4 10:55-11:35 First Lunch Period 

5 11:40-12:20 Second Lunch Period 

6 12:20-1:00 Third Lunch Period 

7 1:05-1:45  

8 1:50-2:30  

9 2:35-3:15  
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Attendance and Absenteeism  

• Regular school attendance is essential to student learning and success. When students are not in school, 
they miss valuable instructional time. Our goal is for each student to attend school at least 95% of the time. 
If your child is absent on a given day, parents/guardians are asked to call the school Absentee Call-Off Line 
as soon as possible, either the evening before or the morning of the absence, preferably by 9:00 a.m.  

Donaldson (724) 213-1013   McKee (724) 695-5264   Wilson (724) 695-1548  

o By law, students must return to school with a written note from the parent/guardian explaining the 
reason and date of the absence. The principal or school guidance counselor will notify the 
parent/guardian when a student’s absence is unlawful under those Attendance Laws. Failure to bring a 
note explaining absence within 3-5 days will result in absence being marked unexcused/illegal. If a 
student is expected to be absent for more than three days, parents/guardians are asked to call the school. 
A note to the teacher is also required for a student’s early dismissal due to family or medical concerns. 
Attendance patterns established at the elementary level can carry over to the middle and high school 
years, making regular attendance essential to a student's long-term academic success and overall school 
experience. 

RISE  

• The Reinvest In School Engagement (RISE) Program is designed to address loss of instructional time and to 
improve chronic absenteeism and tardiness amongst students across the district. This program provides a 
supportive, structured environment outside regular school hours to help students develop positive attendance 
habits and academic responsibility. The program can also serve as court mandated intervention. When chronic 
absenteeism or habitual unexcused absences result in legal proceedings, the magistrate has the authority to 
require student participation in the RISE Program as part of a legal directive. This measure underscores the 
district’s commitment to improving attendance and provides students with an opportunity to address attendance 
concerns in a constructive, educational setting, rather than facing more punitive consequences.  
 

Early Release  

• If your child requires an early dismissal, please notify the school by sending a note or email to the classroom 
teacher and school clerk with the date, time, and reason for the early release. 

 
Health Guidelines  

1. All parents must have on file at the school: their home telephone number, business number, and an alternate 
adult’s contact. It is also recommended that an up-to-date email address be provided. Also, please list your 
doctor’s phone number and hospital preference. Completed emergency information forms must be returned 
immediately to your child’s homeroom teacher. Please note that if your contact information changes at any 
point (phone contact and/or email), you will need to update your information in PowerSchool to ensure the 
school district has the most accurate information on hand. 

2. Students must be fever, vomiting, and diarrhea free for 24 hours before returning to school. 
3. No medication will be administered in school except by the direct order of a physician. Any medication 

found on a student without the above order will not be given to the child. 
4. Any child falling and bumping his/her head may be taken home by the parent/guardian for observation 

and/or necessary action. 
5. Only injuries occurring on school property, during school hours, will be given first aid. Injuries occurring 

elsewhere must be taken care of by the parents/guardians. 
6. Parents/guardians, or their designee, are responsible for picking up their children when they are sick or 

injured at school. 
7. Serious emergency cases will be handled: 

a. Emergency transportation will be made to a medical care facility 

b. Parents/guardians will be contacted 
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School Attendance & Tardiness Policy #204  

 

Purpose  

• The Board recognizes that attendance is an important factor in educational success and supports a 

comprehensive approach to identify and address attendance issues.  

Authority  

• The Board requires the attendance of all students during the days and hours that school is in session, except 

that temporary student absences may be excused by authorized district staff in accordance with applicable laws 

and regulations, Board policy and administrative regulations.  

Definitions  

• Compulsory school age shall mean the period of a student's life from the time the student's person in parental 

relation elects to have the student enter school, which shall be no later than six (6) years of age, until the 

student reaches eighteen (18) years of age. The term does not include a student who holds a certificate of 

graduation from a regularly accredited, licensed, registered, or approved high school.  

• Habitually truant shall mean six (6) or more school days of unexcused absences during the current school year 

by a student subject to compulsory school attendance.  

• Truant shall mean having incurred three (3) or more school days of unexcused absences during the current 

school year by a student subject to compulsory school attendance.  

Person in parental relation shall mean a...  

1. Custodial biological or adoptive parent. 

2. Noncustodial biological or adoptive parent. 

3. Guardian of the person of a student. 

4. Person with whom a student lives and who is acting in a parental role of a student. 

• This term shall not include any county agency or person acting as an agent of the county agency in the 

jurisdiction of a dependent child as defined by law.  

• School-based or community-based attendance improvement program shall mean a program designed to 

improve school attendance by seeking to identify and address the underlying reasons for a student’s 

absences. The term may include an educational assignment in an alternative education program, provided 

the program does not include a program for disruptive youth established pursuant to Article XIX-C of the 

Pennsylvania Public School Code.  

Delegation of Responsibility  

• The Superintendent, or designee, shall annually notify students, persons in parental relations, staff, local 

children and youth agency and local magisterial district judges about the district’s attendance policy by 

publishing such policy in student handbooks and newsletters, on the district website and through other 

efficient communication methods.  

• The Superintendent shall require the signature of the person in parental relation confirming that the policy 

has been reviewed and that the person in parental relation understands the compulsory school attendance 

requirements.  

• The Superintendent or designee, in coordination with the building principal, Attendance Officer, Home and 

School Visitor, and Student Services Representative shall be responsible for the implementation and 

enforcement of this policy.  
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• The Superintendent or designee shall develop administrative regulations for the attendance of students 

which:  

1. Govern the maintenance of attendance records in accordance with law. 

2. Detail the process for submission of requests and excuses for student absences. 

3. Detail the process for written notices, School Attendance Improvement Conferences, School Attendance 

Improvement Plans, and referrals to a school-based or community-based attendance improvement program, 

the local children and youth agency, or the appropriate magisterial district judge. 

4. Clarify the district’s responsibility for collaboration with nonpublic schools in the enforcement of 

compulsory school attendance requirements. 

5. Ensure that students who are legally absent have an opportunity to make up work. 

Compulsory School Attendance Requirements  

• All students of compulsory school age who reside in the district shall be subject to the compulsory school 

attendance requirements.  

• A student shall be considered in attendance if present at any place where school is in session by authority of 

the Board; the student is receiving approved tutorial instruction, or health or therapeutic services; the 

student is engaged in an approved and properly supervised independent study, work study, dual enrollment, 

or career education program; the student is receiving approved homebound instruction; or the student’s 

placement is instruction in the home.  

• The following students shall be excused from the requirements of attendance at district schools, upon 

request and with the required approval: 

1. On certification by a physician or submission of other satisfactory evidence and on approval of the 

Department of Education, children who are unable to attend school or apply themselves to study for 

mental, physical, or other reasons that preclude regular attendance. 

2. Students enrolled in nonpublic or private schools in which the subjects and activities prescribed by 

law are taught. 

3. Students attending college who are also enrolled part-time in district schools. 

4. Students attending a home education program or private tutoring in accordance with law. 

5. Students fifteen (15) or sixteen (16) years of age whose enrollment in private trade or business 

schools has been approved. 

6. Students fifteen (15) years of age, as well as students fourteen (14) years of age who have completed 

the highest elementary grade, engaged in farm work or private domestic service under duly issued 

permits. 

7. Students sixteen (16) years of age regularly engaged in useful and lawful employment during the 

school session and holding a valid employment certificate. Regularly engaged means thirty-five (35) 

or more hours per week of employment. 

Excused/Lawful Absence  

• For purposes of this policy, the following conditions or situations constitute reasonable cause for absence 

from school:  

1. Illness, including if a student is dismissed by designated district staff during school hours for health-

related reasons. 

2. Obtaining professional health care or therapy service rendered by a licensed practitioner of the 

healing arts in any state, commonwealth or territory. 
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3. Quarantine. 

4. Family emergency. 

5. Recovery from an accident. 

6. Required court attendance. 

7. Death in family. 

8. Participation in a project sponsored by a statewide or countywide 4-H, FFA or combined 4-H and 

FFA group, upon prior written request. 

9. Participation in a musical performance in conjunction with a national veterans’ organization or 

incorporated unit, as defined in law, for an event or funeral. 

a) The national veterans’ organization or incorporated unit must provide the student with a 

signed excuse, which shall include the date, location, and time of the event or funeral. 

b) The student shall furnish the signed excuse to the district prior to being excused from school. 

10. Observance of a religious holiday observed by a bona fide religious group, upon prior written 

request from the person in parental relation. 

11. Non-school-sponsored educational tours or trips, if the following conditions are met: 

a) The person in parental relation submits the required documentation for excusal prior to the 

absence, within the appropriate time frame. 

b) The student's participation has been approved by the Superintendent or designee. 

c) The adult directing and supervising the tour or trip is acceptable to the person in parental 

relation and the Superintendent. 

d) Educational trips are to equal no more than five (5) days in a school year. International 

educational trips may be given consideration for up to ten (10) days in a school year. In 

addition, trips shall not be approved during state-standard testing periods. Trips shall also not 

be approved for any student who has incurred ten (10) or more absences. Domestic trips 

extending beyond five (5) days require special approval from the Superintendent or designee. 

12. College or postsecondary institution visit, with prior approval. 

13. Other urgent reasons that may reasonably cause a student’s absence, as well as circumstances related 

to homelessness, foster care, and other forms of educational instability. 

• The district may limit the number and duration of non-school-sponsored educational tours or trips and 

college or post-secondary institution visits for which excused absences may be granted to a student during 

the school year.  

Temporary Excusals  

• The following students may be temporarily excused from the requirements of attendance at district schools: 

1. Students receiving tutorial instruction in a field not offered in the district's curricula from a properly 

qualified tutor approved by the Superintendent, when the excusal does not interfere with the 

student's regular program of studies. 

2. Students participating in a religious instruction program, if the following conditions are met: 

a) The person in parental relation submits a written request for excusal. The request shall 

identify and describe the instruction, and the dates and hours of instruction. 

b) The student shall not miss more than thirty-six (36) hours per school year in order to attend 

classes for religious instruction. 

c) Following each absence, the person in parental relation shall submit a statement attesting that 

the student attended the instruction, and the dates and hours of attendance. 
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3. School age children unable to attend school upon recommendation of the school physician and a 

psychiatrist or school psychologist, or both, and with approval of the Secretary of Education.   

 

Parental Notice of Absence  

• Absences shall be treated as unexcused until the district receives a written excuse explaining the absence, to 

be submitted within five (5) days of the absence.  

• A maximum of eight (8) days of cumulative lawful absences verified by parental notification shall be 

permitted during a school year. All absences beyond eight (8) cumulative days shall require an excuse from 

a licensed practitioner of the healing arts.  

Unexcused/Unlawful Absence  

• For purposes of this policy, absences which do not meet the criteria indicated above shall be 

permanently considered unexcused.  

• An out-of-school suspension may not be considered an unexcused absence.   

Parental Notification   

• District staff shall provide prompt notice to the person in parental relations upon each incident of 

unexcused absence.  

Enforcement of Compulsory Attendance Requirements  

 

Truant   

• When a student has been absent for three (3) days during the current school year without a lawful 

excuse, district staff shall provide notice to the person in parental relation who resides in the same 

household as the student within ten (10) school days of the student's third unexcused absence.   

 

• The notice shall:   

1. Be in the mode and language of communication preferred by the person in parental relation. 

2. Include a description of the consequences if the student becomes habitually truant. 

3. When transmitted to a person who is not the biological or adoptive parent, also be provided to the 

student's biological or adoptive parent, if the parent's mailing address is on file with the school and 

the parent is not precluded from receiving the information by court order. 

 

• The notice may include the offer of a School Attendance Improvement Conference. If the student acquires 

additional unexcused absences after issuance of the notice and a School Attendance Improvement 

Conference was not previously held, district staff shall offer a School Attendance Improvement Conference.   

 

School Attendance Improvement Conference (SAIC) 

• The purpose of the Student Attendance Improvement Conference (SAIC) is to review a student's attendance 

record, discuss factors contributing to absences, and develop strategies to improve attendance. Additional 

supports or services may be considered when appropriate. District staff will notify the parent/guardian in 

writing and by telephone of the date, time, and location of the conference. 
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• The following individuals shall be invited to the SAIC: 

1. The student’s person in parental relation. 

2. Other individuals identified by the person in parental relation who may be a resource. 

3. Appropriate school personnel. 

4. Recommended service providers. 

 

• Neither the student nor the person in parental relation shall be required to participate, and the SAIC 

shall occur even if the person in parental relation declines to participate or fails to attend the 

scheduled conference. 
 

• The outcome of the SAIC shall be documented in a written School Attendance Improvement Plan. 

The plan shall be retained in the student's file. A copy of the plan shall be provided to the person in 

parental relation, the student, and appropriate district staff. 

 

• The district may not take further legal action to address unexcused absences until the scheduled 

SAIC has been held and the student has incurred six (6) or more days of unexcused absences. 

Habitually Truant  

• When a student under fifteen (15) years of age is habitually truant, district 

staff: 

1. Shall refer the student to: 

a) A school-based or community-based attendance improvement 

program; or 

b) The local children and youth agency. 

2. May file a citation in the office of the appropriate magisterial district 

judge against the person in parental relation who resides in the same 

household as the student. 
 

• When a student fifteen (15) years of age or older is habitually truant, district staff shall: 

1. Refer the student to a school-based or community-based attendance improvement program; or 

2. File a citation in the office of the appropriate magisterial district judge against the student or 

the person in parental relation who resides in the same household as the student. 
 

• District staff may refer a student who is fifteen (15) years of age or older to the local children and youth 

agency if the student continues to acquire additional unexcused absences after being referred to a 

school-based or community-based attendance improvement program, or if the student refuses to 

participate in such program. 
 

• Regardless of age, when district staff refer a habitually truant student to the local children and youth 

agency or file a citation with the appropriate magisterial district judge, district staff shall provide 

verification that the school held a SAIC. 

Filing a Citation  

• A citation shall be filed in the office of the appropriate magisterial district judge whose jurisdiction 

includes the school in which the student is or should be enrolled, against the student or person in 

parental relation to the student. 
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• Additional citations for subsequent violations of compulsory school attendance requirements may only 

be filed against a student or person in parental relation in accordance with the specific provisions of the 

law. 

Special Needs and Accommodations  

• If a truant or habitually truant student qualifies as a student with a disability and requires special 

education services or accommodations, the Director of Special Education shall be notified and shall 

take action to address the student’s needs in accordance with applicable law, regulations, and Board 

policy. 
 

• For students with disabilities who are truant or habitually truant, the appropriate team shall be notified 

and shall address the student’s needs in accordance with applicable law, regulations, and Board policy. 

Discipline  

• The district shall not expel or impose out-of-school suspension, disciplinary reassignment, or transfer 

for truant behavior. 

 
 

Homework Policy  

• Homework provides opportunities for students to prepare for, practice, apply, integrate, enrich, and extend 
school learning; to effectively use school/community resources; and to develop self-discipline. Teachers 
assess homework according to district guidelines. Students are responsible for completing assignments 
according to the teacher’s established criteria. The Board recognizes that homework provides practice and 
reinforcement of skills and provides parents/guardians with the opportunity to know what their child is 
learning in school. West Allegheny School District Homework Policy 130 was revised in March 2024. 
Please review the policy in its entirety. A link to this policy is in the Appendix Section of this handbook.  

 

Guidance  

• In all elementary buildings, a school counselor is available to provide support to students. Students may be 
referred to the counselor by administration, the classroom teacher, or parent. The counselor addresses many 
issues including attendance, social and/or emotional issues, etc. Please do not hesitate to contact the school 
if you have questions or concerns about your child's well-being or development. 

 

• The Board recognizes the challenges encountered by students experiencing homelessness, foster care, and 

other educational instability and provides additional supports in compliance with federal and state laws, 

regulations, and Board policy, for such students. The Students Experiencing Homelessness, Foster Care, 

and Other Educational Instability Policy 251 can be in its entirety. A link to this policy is in the Appendix 

Section of this handbook.  

 

Literacy Specialists/Reading Clinics  

• Through What I Need (WIN) time, students receive targeted instruction based on their individual strengths 

and learning needs. Placement and programming are guided by screening and assessment data. Some 

students may receive additional support through Reading Clinics, which offer focused instruction in specific 

literacy skills to strengthen reading development and promote academic growth. 
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Multi-Tiered System of Supports (MTSS)  

• MTSS is a framework that helps educators provide academic and behavioral strategies for students with 
various needs. Each elementary building has a team led by an MTSS (Multi-Tiered System of Supports) 
Coordinator that meets with teachers and parents to determine the proper interventions and create a plan to 
support students in the classroom and school setting.  Students who are not making adequate academic 
progress through this process may be referred for additional assessment(s) or support. Please contact your 
school principal should you have additional questions.   

 

PBIS (Positive Behavioral Interventions and Supports)  

• PBIS is a process for creating safer and more effective schools. It is a systems approach to enhancing the 

capacity of schools to educate all children by developing research-based, school-wide, and classroom 

behavior support systems. The process focuses on improving a school’s ability to teach and support positive 

behavior for all students. Rather than a prescribed program, PBIS provides systems for schools to design, 

implement, and evaluate effective school-wide, classroom, non-classroom, and student specific plans. PBIS 

includes school-wide procedures and processes intended for all students and all staff in all settings. PBIS is 

not a program or a curriculum. It is a team-based process for systemic problem solving, planning, and 

evaluation. It is an approach to creating a safe and productive learning environment where teachers can 

teach, and all students can learn.  

Electronic Devices  

• The board adopts the policy in order to support an educational environment that is orderly, safe and secure 

for district students and employees, while also recognizing that electronic devices may provide a positive 

contribution when used for educational purposes. The Board recognizes that electronic devices may provide 

a positive contribution when used for educational purposes, specific networking guidelines, prohibitions are 

explicitly described in the district's Technology Acceptable Use Policy 237. Please review the policy in its 

entirety. A link to this policy is in the Appendix Section of this handbook.  

 

Computer and Network Information Resources  

• Our elementary schools are proud to offer 1-1 technology for our students. Kindergarten students are 

assigned iPads, and students in grades 1-5 are assigned a Chromebook. This device should travel back and 

forth with students and should be charged nightly. It is important that these devices only be used for 

school purposes, and families are encouraged to purchase device insurance to protect the investment in the 

event of a loss or damage.   

• Specific networking guidelines, prohibitions, and benefits are explicitly described in the district's 

Technology Acceptable Use Policy. This policy can be read in its entirety at the district’s school board 

information policy/procedures/law website: Acceptable Use of Internet, Computers and Network Resources  

 
Device Loans 

• If a student forgets their device or needs to borrow a charger, they may do so once per semester. The 
building clerk will track these requests. Any need to borrow technology past one time will be handled with 
school–based disciplinary consequences.  
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Canvas  

• The West Allegheny School District utilizes CANVAS as its learning management system (LMS). Students 
will have access to their teacher’s content and class materials in this online portal. Parents also can view 
materials and coursework, including grades, through this interactive platform. Parents will be invited, as 
viewers, to their class pages via email. Students will have direct access to Canvas via their school issued 
iPad or Chromebook.  

 

PowerSchool  

• PowerSchool is the tool that we use to report student homeroom assignments, schedules, attendance, and 
report cards for each nine-week marking period. Parents can access their student’s information through their 
PowerSchool account. PowerSchool is also where all parent contact information is housed. Parents should 
check to ensure that phone numbers and email addresses are up-to-date and accurate.  

Artificial Intelligence (AI) 

• AI refers to computer systems and algorithms that mimic human cognitive functions, such as learning, 

reasoning, problem-solving, and decision-making. AI encompasses a broad spectrum of techniques and 

methodologies, including machine learning, natural language processing, computer vision, and robotics, 

aimed at creating intelligent systems capable of performing tasks autonomously or with minimal human 

intervention. AI tools and resources used in district schools and programs shall be evaluated and authorized 

on an ongoing basis for age-appropriateness, bias, privacy protections, accessibility standards and data 

security. Please review the policy in its entirety. A link to this policy is in the Appendix Section of this 

handbook.   

 

WA Facebook  

• The district maintains an active presence on Facebook. Families are encouraged to like and follow the page 
for valuable information and updates.   

 

WA Helpdesk  

• As instruction and learning continue to increasingly move into digital space, West Allegheny School 
District is committed to providing a secure digital environment for students. Each District provided student 
device comes with management software and pre-configured settings to ensure security and a safe web 
experience. Security updates are routinely deployed to keep apps up-to-date, and cloud-based web filtering 
prevents access to inappropriate websites in school and at home. These features are also compatible with 
home web filtering solutions offered by internet providers, such as Comcast and Verizon, for families who 
want additional control over web content while in the household. For more information, feel free to reach 
out to the Technology Department at wahelpdesk@westasd.org  

 

WA Website  

• The West Allegheny School District website at http://westasd.org provides useful information regarding 
district events and initiatives as well as links to Donaldson, McKee, Wilson, the Middle School, and High 
School. Parents are also encouraged to take advantage of the recently launched West Allegheny App. 
Parents can expect school-based communications through Constant Contact. Constant Contact will also be 
used to communicate important district happenings and updates. It is crucial that parents ensure their most 
current email address is on file with the school in PowerSchool. Please contact the school secretary if there 
are questions about how to update email accounts.   
 
 



 19 

Distribution of Invitations, Flyers, and Other Materials  

• The West Allegheny School District has guidelines for the distribution of flyers, informational materials, 
etc. through the school. These guidelines may be obtained through the administration office by calling 724-
695-3422.  

 
• Parents are asked not to distribute invitations at school unless every student in the class is invited. 

Distributing invitations to only a portion of a class can unintentionally cause hurt feelings and create 
distractions during the school day. Invitations for parties or special events should be distributed outside of 
school. 

 

School Messenger  
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Procedures for Personal Electronic Devices (PED)  

• All personal electronic devices (including but not limited to cell phones, ear pods, smart watches, tablets, 
etc.) must be silenced and kept in lockers. Personal electronic devices must be “silenced and away” in 
lockers unless permitted for educational purposes at the discretion of the teacher only. West Allegheny is 
not responsible for any loss or damage to PED’s brought to school.  Improper use and/or unauthorized 
possession of personal electronic devices will result in the following consequences: 

 

First Offense 

o The PED will be confiscated by a teacher, and the student will pick up the PED in the office at the 

end of the day. The teacher will notify the parents and administration.   

Second Offense  

o The PED will be confiscated by a teacher, and the parent will pick up the PED in the office at the 

end of the day. The student will serve an after-school detention.  

Third Offense 

o The PED will be confiscated by a teacher, and the parent will pick up the PED in the office at the 

end of the day. The student will serve one day of ISS.  

Additional Offenses 

o Additional offenses will follow progressive discipline in accordance with the Code of Conduct. 

Please note that with any policy violation, any mitigating and/or aggravating circumstances may 

alter the consequence for each violation in alignment with the Code of Conduct.  

o The West Allegheny School District Electronic Devices Policy #237 was revised in June 2024.  

Please review the policy in its entirety. A link to this policy is in the Appendix Section of this 

handbook.  

 

School Supplies  

• Students may be asked to bring certain school supplies, and teachers may communicate those needs 

throughout the school year. These requests are optional. If you are unable to provide the requested item, 

please notify your child's teacher. Students are responsible for the care and return of materials issued or 

loaned by the school, including textbooks, calculators, electronic devices, library books, and other 

instructional materials. Lost or damaged items may be subject to replacement costs. Students are also 

responsible for their student IDs, which should remain at school. A $5.00 replacement fee will be charged 

for lost or damaged IDs, and payment must be received before a new ID is issued. 

 

Field Trips  

• Field trips may be offered throughout the school year to enhance and extend classroom learning. When a 
field trip is planned, students will receive a permission form for parent/guardian review and approval. The 
form will include important details such as the destination, date, times, transportation information, and any 
associated costs. A signed permission form must be returned before a student may participate in a field trip. 
Parents/guardians must also provide insurance information for their child. If your child is not currently 
insured, please contact the school for information about available student insurance coverage options. 
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Educational Records  

• Federal law permits the school district to disclose personally identifiable information in the student’s 
educational records to “school officials with legitimate educational interests.” School officials can include 
people employed by the district such as an administrator, supervisor, teacher, or support staff member 
(including, but not limited to transportation personnel,) or a person, agency, or company with whom the 
district has contracted or otherwise arranged to perform a special task or service. Such individuals have 
legitimate educational interest if they need to review an educational record to fulfill their professional 
and/or official responsibility. A legitimate educational interest may also exist when the staff member or 
other individuals working directly with a student need to review records to increase their awareness of steps 
necessary for the safety and welfare of the student. 

 

Lost and Found  

• Students occasionally misplace personal belongings while at school. Items that are found are placed in the 

school's designated Lost and Found area. Students looking for a missing item should check the Lost and 

Found as soon as possible. Valuable items, including jewelry, eyeglasses, keys, and money, are turned into 

the main office for safekeeping. 
 

Fire, Weather, and Emergency Drills  

• Fire drills are held monthly during every school year. Evacuation routes are posted in each classroom, and 

school employees have attended training related to crisis situations. In addition, a weather drill is held each 

spring as part of state regulations. Other drills may be held in coordination with the school resource officer 

(SRO) and the local law enforcement agencies.  

 

School Resource Officers  

• Each WA school building is supported by a School Resource Officer in partnership with the police 
department in its corresponding township. SRO’s are specifically trained to provide safety and response to 
each school building. Duties of the SRO’s include hosting informational sessions on various health and 
safety related topics, delinquency prevention, school security, and law enforcement, when necessary.    

 

Visitors  

• West Allegheny School District utilizes the Raptor Visitor Management System. This system is intended to 

maximize operational efficiency, which aligns with Priority 3 of our Framework for Excellence: Financial 

Responsibility and Operational Efficiency, Ensure Effectiveness of Crisis-Safety Response and Emergency 

Operations Plan. The Raptor system verifies the identity of visitors, checks their status against national and 

local databases, and issues photo identification. These precautions are yet another layer used to ensure the 

safety of our students and staff.   
 

• When entering a District school/office, all visitors must present a valid state- or government-issued ID, 

which will be scanned into the Raptor system. Upon reading the information, the system will check the 

national database to identify sex offenders and a District database for individuals involved in Protection 

from Abuse (PFA) and custody orders. It is important to note that the Raptor System only scans the visitor’s 

name, date of birth, and photo. Additional visitor data from the driver’s license is not gathered. The Raptor 

system is not connected to any other system like the Department of Motor Vehicles. Therefore, any other 

information connected to the visitor’s driver’s license is not accessible to any of the users. Once entry is 

approved, the system will issue a badge that identifies the visitor and includes a photo, date, and purpose of 
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his/her visit. This photo ID should be visible throughout the entire visit and should be returned to the office 

when the visitor leaves.   

 

School Delays/Cancellations  

• Inclement weather or unusual circumstances occasionally necessitate a delayed opening of school or a 
cancellation. Parents will be notified through the automated notification system of delays, cancellations, etc. 
Parents and students are urged not to call schools. School personnel do not arrive before 7:30 am, 
particularly in bad weather. Calling the school for delay/cancellation information causes congestion of the 
phone lines which are needed to handle emergencies related to the current circumstance(s).  

 

• Please remember that poor weather may impact bus transportation. If, after a 20-30-minute wait at the bus 
stop with no bus arrival, students should return home. An absence note is required to be given to the teacher 
upon return the next day so that the absence is considered excused. Students may be dismissed early due to 
an emergency or weather situation. Parents will be notified through the district notification system of 
weather-related early dismissals. Please ensure that you develop a plan if this should happen.  

 

Healthy Snack Guidelines  

• West Allegheny School District understands the important link between health and academic performance, 

and we are working to encourage healthy eating and physical activity throughout the school day. By starting 

these healthy habits early in life, we can help reduce our children’s health risks and increase their chances 

for longer, healthier lives. In alignment with Federal Meal Guidelines, schools participating in the School 

Nutrition Incentive Program are required to follow specific guidelines for classroom parties.  
 

• Smart ‘healthy’ snack guidelines are as follows: 

▪ Must be under 200 calories 

▪ Must be under 200 mg of sodium per serving 

▪ Minimal or no trans fats (zero grams) 

▪ First ingredient must be whole grain, fruit, or a vegetable 

Suggested Snack Options 

▪ Baked Chips, Baked Cheetos, Whole Grain Pretzels, Whole Grain Goldfish, Whole Grain Rice 

Krispie Treats, Fruit Snack (sliced apples, carrots, oranges, etc.), Cereal Bars, Sun Chip Mix 

 

Suggested Drink Options 

▪ Water (with or without carbonation), unflavored low flat or fat free milk, 100% fruit or vegetable 

juice  

School Day Celebrations  

• During school-sponsored celebrations such as Halloween, Holiday, Valentine’s Day, or other PTA-

sponsored events during the school day, edible items MUST BE prepackaged 

▪ Edible items served during the school day must follow the Smart Snack Guidelines 

▪ Edible items that do not follow the Smart Snack Guidelines cannot be consumed at school and must 

be taken home. 

• The Board recognizes that student wellness and proper nutrition are related to students' physical well-being, 

growth, development and readiness to learn. The Board is committed to providing a school environment that 

promotes student wellness, proper nutrition, nutrition education and promotion, and regular physical activity 
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as part of the total learning experience. The School Wellness Policy 246 was updated July 2024 and can be 

read in its entirety. A link to this policy is in the Appendix Section of this handbook. 

 

Birthdays 

• To promote health and wellness while being mindful of our students with food sensitivities and 

allergies, we require that non-edible items be provided when celebrating birthdays in the classroom. 

Non-edible items may include pencils, erasers, fidget spinners, bookmarks, stickers, party favors, etc. 

Evening Events 

• Smart Snack Guidelines DO NOT apply to school or PTA-sponsored events held in the evening. 

Special catering through our Food Service Department is available, with pricing provided upon 

request. 
 

Toys and Personal Items  

• Toys or electronics are not allowed in school unless approved by a teacher or principal. This includes, but 

is not limited to: 

o Cell/smart phones, eBooks, eTablets, and smart watches with internet/texting capabilities (see 

discipline procedures below) 

o Handheld electronic games 

o Sports balls, including footballs, baseballs, tennis balls, super balls, etc. 

o Baseball mitts 

o Marbles 

o Laser pens 

o Chains on clothing 

o Sports cards/trading cards 

o Yo-yo’s 

o Beads for necklaces or rubber bands for bracelets 

o Key chains on backpacks 

o Any other items that are socially popular or the newest fad 

 

• For the safety of all students and staff, under no circumstances should students bring toy guns, toy 

weapons, or any toy that resembles a weapon to school. Doing so will result in disciplinary action in 

accordance with the Student Code of Conduct. 

 

Food Services  

• Nutrition Inc.  

Josh Long (jlong@westasd.org)  

Phone: 724 695-5254  

Fax: 724 695-8690  

o With health, fitness, and nutrition as major factors in student success, the West Allegheny Food 
Service Department prioritizes these essentials in both its daily menu planning and online 
information resources. Serving healthy meals involves constant attention to the types of foods 
offered, an appropriate balance from the five food groups, food preparation methods, fat, sugar, and 
sodium levels, calorie content, and presentation.  

 
o West Allegheny has made it faster and easier for parents to apply for free and reduced meals. This 

free service enables families to receive program benefits faster than using a paper application. Your 
application is electronically submitted directly to the Nutrition Office.  
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o www.paschoolmeals.com/Register.aspx  
▪ Where West Allegheny Parents Can View Children’s Food Choices Online Parents of 

West Allegheny students can see exactly what their children are eating at school each day 
through the district’s Internet-based service called School-Café.com.  

• Remotely monitor your child’s or children’s cafeteria account balance and purchases 

• Make one-time online payments anytime, anywhere 

• Set up hassle-free automatic payment for each child 

• Set up low balance email reminders 
 

• To enroll or learn more about School Café, please visit www.schoolcafe.com  
o Meal Prices 

▪ Breakfast – Free to all students this year  
▪ Lunch $ 2.75  

 
• The Board recognizes that student wellness and proper nutrition are related to students' physical well-being, 

growth, development and readiness to learn. The Board is committed to providing a school environment 
that promotes student wellness, proper nutrition, nutrition education and promotion, and regular physical 
activity as part of the total learning experience. The School Wellness Policy 246 was updated July 2024 
and can be read in its entirety. Again, a link to this policy is in the Appendix Section of this handbook. 

 

Transportation  

West Allegheny School District – Transportation Guidelines & Expectations 

• The West Allegheny School District Administration recognizes that safety is paramount in 

transportation. The administrative team is committed to working with the Board of 

Education, parents, students, principals, drivers, and staff to maintain a safe and orderly 

environment. The following guidelines are in place to ensure positive and safe passage to and 

from school and school-sponsored events. 
 

• Transportation to and from school is a privilege. Abuse of this privilege may result in the loss 

of transportation to and from school. When students lose transportation privileges, they 

may not ride a bus owned by Monark Bus Company and contracted by the West 

Allegheny School District during the time of suspension. 
 

• Video camera systems with audio capability are installed on Monark Transportation school 

buses. Information from these recordings may be used to determine disciplinary action. The 

cameras on buses and vans help ensure the safety of all students and staff. See Policy 810.2. 

 

• Students receiving special education services are subject to the same student discipline 

procedures as all other students, including consequences related to school transportation. When 

disciplinary action is being considered, the student’s Individualized Education Program (IEP) 

will be reviewed to determine whether the behavior is related to the student's disability and 

whether any accommodations, supports, or alternative disciplinary measures are appropriate in 

accordance with applicable laws and regulations. 
 

• In the event of a bus suspension, the student is still required to attend school. Any absence 

during the suspension without a valid written excuse will result in school officials following 

the standard school truancy policy. 
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Delay or Closing of Schools 

• The Transportation Department may be impacted by several variables during the winter weather 

season. The main factor for a delay or cancellation decision is weather conditions, but other 

factors may also be considered. 

• The following steps are used to make a recommendation for a delay or cancellation: 

1. Weather conditions and local radar are monitored to determine the time and duration of 

snowfall. Temperature and wind chill are also considered. 

2. Early morning road checks are conducted. Typically beginning at 4:00 a.m., a sampling 

of township and state roads is driven to check road conditions. 

3. Township and state road crews’ snow removal and road treatment status is monitored to 

determine road conditions during student pickup hours. 

 

• The Superintendent makes the decision to delay or cancel school based on the data collected in 

the steps above. Students and staff are notified through the district’s mass phone notification 

system. Local media outlets are also notified, and the West Allegheny website and Facebook 

accounts are updated. 

The following expectations apply to all drivers operating buses in the West Allegheny School 

District: 

1. Drivers will greet all students as they enter and exit the bus in a pleasant and welcoming 

manner. 

2. Drivers will assign all students an area or seat on the bus and set expectations for students to 

sit in assigned seats or areas. 

3. Drivers will keep student safety as their focus and will not engage in distracting behavior, 

including cell phone use. 

4. Drivers will maintain open communication with teachers, administrators, and Monark 

Transportation administration about the safety, security, and behavior of all students. 

5. Drivers will act professionally when interacting with students, parents, staff members, and 

administrators. 

The following expectations apply to all administrators supporting the safe operation of district 

transportation: 

1. Administrators and/or their designees will reinforce seating arrangements on all buses. 

2. Administrators and/or their designees will enforce all school and school bus safety rules 

when made aware of a violation. 

3. Administrators and/or their designees will maintain open lines of communication with bus 

drivers, Monark Transportation administration, and District Office Administration 

regarding transportation-related issues. 

4. Administrators and/or their designees will request and review video from any bus 

violation that reaches Level Three or higher in the transportation guidelines and 

expectations. 
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The following expectations apply to all students during transportation to and from 

school: 

1. Students will sit in their assigned area or seat and face forward. No standing 

is permitted while the bus is in motion. 

2. Students will keep hands, feet, and personal belongings to themselves and 

out of the bus aisle. 

3. Students will wait their turn to enter and exit the bus at the stop for which 

they are assigned. 

4. Students will use appropriate language, tone, and volume when speaking on 

the bus. 

5. Students will be respectful of all other students and the driver while on the 

bus and at the bus stop. 

6. Students will not eat or drink on the bus. 

7. Students will not play loud or distracting music on the bus. 

 

Parents can support efficient and safe transportation in the following ways: 

1. Ensure that students are at their designated bus stop at least five (5) minutes prior to bus arrival time. 

Drivers are not required to wait for children, as all children further down the route would then be forced 

to wait that much longer. 

2. Ensure students always stay off the roadway while waiting for the bus. 

3. Ensure students cross in front of the bus when crossing the road or highway. 

4. Ensure students wait until the bus has come to a complete stop and red lights are flashing before 

attempting to enter or leave the bus. 

5. Ensure special items and projects are transported by parents to school rather than on the bus due to 

space and safety considerations. 

6. Ensure students do not chase after a bus. 

7. Ensure students are orderly while awaiting the bus. 

8. Ensure that the bus stop is safe and maintained. 

9. Ensure that, if driving students to the bus stop, you do not interfere with the traffic patterns of the bus. 

 

▪ The district’s stance is that all students should ride their assigned bus to and from school. 

o In case of the need for an emergency bus change, a note from a parent must be submitted to the 

office for approval. This does not guarantee that approval will be granted. If approval is given, the 

student will receive a bus pass to give to the bus driver. Students must submit the note to the office 

first thing in the morning to arrange for this change. 
 

Transportation Code of Conduct 

▪ Misbehaviors and interventions are categorized across four levels based on seriousness 

and frequency of occurrence. 
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LEVEL I 

▪ Level I offenses include minor misbehaviors on the part of the student, which are disruptive and 

impede or interfere with the orderly and safe operation of the school bus. These misbehaviors are 

expected to be addressed by the bus driver who observes the incident but may require the 

intervention of an administrator. An accurate record of the offense, corrective and intervention 

supports, and disciplinary action must be maintained by the bus driver. Repeated instances of 

Level I behavior, despite redirection or intervention, may constitute a violation at a higher level 

with referral to the appropriate building administrator. 

Examples of Level I Violations Including but not Limited to: 

•  Disrespectful actions or language toward peers, adults, and/or property 

•  Inappropriate and/or profane language or gesture not directed at others 

•  Not following bus driver directions 

•  Inappropriate tone or volume when speaking on the bus, including yelling and screaming 

•  Standing up or moving seat-to-seat 

•  Unauthorized use of electronic devices 

•  Distracting loud music or noises 

•  Eating or drinking on the bus 

•  Leaving trash on the bus 

•  Students seated out of assigned seat or area 

Examples of Level I Consequences Including but not Limited to: 

•  Verbal redirection 

•  Special assigned seat 

•  Referral to building administration 

•  Timely parent notification 

(by phone and documented in writing) 

•  Behavior contract 

LEVEL II 

▪ Level II offenses are misbehaviors whose frequency or seriousness disrupt the safe operation of 

the school bus. These infractions can result from the continuation of Level I misbehaviors 

and/or include new offenses. The consequences are serious enough to require disciplinary action 

taken by administrative personnel. 

Examples of Level II Violations Including but not Limited to: 

•  Repeated Level I violations or Level I violations with aggravating circumstances 

•  Verbal/non-verbal flagrant disrespect toward bus drivers or other students 

•  Agitating or instigating comments between students 

•  Horseplay 

•  Use of obscene language/gestures toward others 

•  Pushing, shoving, or tripping other students in line 

•  Intentionally distracting the bus driver 

•  Inappropriate misuse of technology, including videotaping other students 

•  Intentionally boarding an unassigned bus 

•  Exiting the bus at an unassigned stop 

Examples of Level II Consequences Including but not Limited to: 
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•  Verbal redirection 

•  Special assigned seat 

•  Referral to building administration 

•  Detention 

•  In-school suspension 

•  Out-of-school suspension 

•  1–3 day bus suspension 

•  Parent notification and possible conference 

•  Referral to SAP 

•  Withdrawal of privileges and/or participation in school activities 

•  Written reprimand 

•  Behavior contract 

LEVEL III 

▪ Level III offenses are acts whose frequency or seriousness impact the safety of students and 

staff and are directed against persons or property. These misbehaviors could endanger the 

health and safety of the individual or others. 

Examples of Level III Violations Including but not Limited to: 

•  Repeated Level II violations or Level II violations with aggravating circumstances 

•  Vandalism or petty theft involving less than $100 

•  Disorderly conduct 

•  Major bus disruption caused by smoke/stink bombs, fireworks, etc. 

•  Fighting, harassment, threatening comments, simple assault, or hazing 

•  Act or acts of discrimination and/or intimidating behaviors intended to demean another 

person 

•  Bullying/Cyber-bullying 

•  Sexual harassment 

•  Possession of pornography or other illegal material, sexting 

•  Use/possession of drugs and/or alcohol, look-alike, and/or paraphernalia 

(non-distribution amount) 

•  Use/possession of tobacco and/or related products, look-alike products (2nd offense) 

•  Throwing items out of the bus window 

•  Throwing items at other people on the bus 

•  Hanging out the bus window 

Examples of Level III Consequences Including but not Limited to: 

•  Up to a 10-day bus suspension 

•  Up to a 10-day suspension 

•  Law enforcement/charges 

•  Due process 

•  Restitution 

•  Referral to SAP 

•  Parent conference 

•  Activity restriction (examples include school-sponsored trips, dances, commencement 

exercises, etc.) 
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LEVEL IV 

▪ Level IV offenses pose a threat to the health, safety, and welfare of others. These criminal acts 

always require administrative action and may require the removal of the student from district 

transportation and/or school, intervention by law enforcement authorities, and possible action by 

the West Allegheny School Board. 

Examples of Level IV Violations Including but not Limited to: 

•  Repeated Level III violations or Level III violations with aggravating circumstances 

•  Possession of a weapon or look-alike weapon of any kind on school property, including a school- 

sponsored event or transportation to or from school 

•  Arson or attempted arson 

•  Tampering with security/safety equipment and/or driving instruments 

•  Commission of a criminal felony on the school bus 

•  Aggravated assault or sexual assault 

•  Distribution of pornography (including but not limited to child pornography) 

•  Distribution and/or intent to sell drugs, alcohol, paraphernalia, or look-alike substances 

•  Vandalism and/or theft over $100 

•  Possession/use of explosive devices 

Examples of Level IV Consequences Including but not Limited to: 

•  Removal from district transportation 

•  Out-of-school suspension 

•  Alternative education placement 

•  Restitution 

•  Expulsion 

•  Superintendent’s hearing 

•  School Board of Directors’ hearing 

•  Involvement of law enforcement with potential for criminal charges 

•  Applicable Level III consequences 

•  Activity restriction (examples include school-sponsored trips, dances, commencement 

exercises, etc.) 
 

West Allegheny School District Code of Conduct for School Based Offenses 

▪ The Board recognizes that student conduct is closely related to learning. An effective educational program 
requires a safe and orderly school environment. To read The West Allegheny District Code of Student 
Conduct in its entirety please visit: Code of Conduct  

 

▪ Each student must adhere to Board policies and the Code of Student Conduct governing student discipline. 

Please review the Board Policies relating to student conduct in their entirety in the Appendix Section of this 

handbook:  

o Policy 103 Discrimination – Title IX Sexual Harassment Affecting Students  

o Policy 218 Student Discipline  

o Policy 218.1 Weapons  

o Policy 218.2 Terroristic Threats  

o Policy 220 Student Expression-Dissemination of Materials  

o Policy 221 Dress and Grooming  
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o Policy 222 Tobacco and Vaping Products  

o Policy 226 Searches  

o Policy 227 Controlled Substances-Paraphernalia  

o Policy 236.1 Threat Assessment  

o Policy 247 Hazing  

o Policy 249 Bullying and Cyber Bullying  

Explanation of School Based Consequences:  

• After School Detention: This consequence can be assigned by teacher or administrator for Level One 
offenses (school, bus, lunch, recess) including but not limited to continuation of repeated Level One 
behaviors that a warning or other disciplinary actions did not correct. Parents will be contacted by the 
teacher or administrator to inform them of the detention date. If a student willfully does not serve the 
assigned detention, the detention will be reassigned. Additionally, the student will be subject to further 
disciplinary actions. After school detention will run on Tuesday, Wednesday, and Thursday from 3:30 – 
4:30 PM. Parents are responsible for transportation.   

 

• In School Suspension: This consequence is administrator assigned and used in repeated Level One or 
Level Two offenses. Students assigned to an In School Suspension for the day are expected to complete 
their class assignments in the office and will not be able to participate in their classroom or school-wide 
activities for the day. Parents will be contacted by the school administrator to discuss the infraction and 
resulting suspension.  

 

• Out of School Suspension: This consequence is administrator assigned when progressive disciplinary 
measures have not been successful in correcting a repeated infraction, or the action is severe enough to 
warrant out of school measures. Parents will be contacted by the school administrator to discuss the 
infraction and resulting suspension. Students serving an Out of School Suspension may not be on the school 
grounds or participate in after school activities on the days they are suspended.   

• Recess: A student may be withheld from recess in circumstances where the student’s participation poses a 
threat to themselves or others. 

 

• West Allegheny School District believes that it is essential for our schools to provide a safe and supportive 

atmosphere that is conducive to learning. Students must be able to work together and to accept and share 

responsibilities. While discipline begins in the home, the school provides reinforcement and continued 

opportunity for students to learn self-discipline and behaviors appropriate for becoming responsible citizens 

and living productively in our society.  

• West Allegheny’s approach to student discipline is corrective and intended to modify the inappropriate 

behavior. Maintaining appropriate standards of discipline in the West Allegheny School District is essential 

to the establishment of a safe and orderly educational environment where students can learn. The Student 

Code of Conduct will be interpreted by the administration and their designees in a manner which they deem 

just, given the circumstances of the individual case. Additionally, students must understand that 

administrators shall have the authority to enforce other reasonable disciplinary actions which they 

find warranted by situations not covered specifically (including limiting student 

participation/attendance in extracurricular school-based events/special assemblies/programs aimed at 

rewarding positive student effort and performance).  
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• Discipline issues arise for a variety of reasons and in varying degrees of frequency and severity. The general 

sequence presented here is not intended to be rigidly followed. The actual sequence of disciplinary action 

may vary depending on the individual case, and the process will be initiated at the step deemed appropriate. 

In general, these steps are followed: 

1. Teacher and student address the issue. 

2. Teacher and parent/guardian address the issue. 

3. Teacher, counselor, parent/guardian, and/or student meet to address the issue. 

4. Principal, parent/guardian, student, and other school personnel involved address the issue. 

5. School officials, parent/guardian, student, and social service agencies are involved to address the 

issue. 

6. An administrative review occurs with the principal. 

7. A superintendent’s review occurs with the administrative staff, superintendent, or designee. 

8. School Board hearing. 

 

• Misbehaviors and their interventions are categorized across four levels according to degree of seriousness 

and frequency of occurrence. Each school may have additional guidelines for student behavioral 

expectations. 

•  

 

   

West Allegheny School District – School Code of Conduct 

LEVEL I 

• Level I offenses include minor misbehaviors on the part of the student which are disruptive and impede 
classroom procedures and learning or that interfere with the orderly and safe operation of the school. 
These misbehaviors are expected to be addressed by the individual teacher or staff member who 
observes the incident but may require the intervention of an administrator. An accurate record of the 
offense, corrective and intervention supports, and disciplinary action must be maintained by the teacher 
or staff member. Repeated instances of Level I behavior, despite redirection or intervention, may 
constitute a violation at a higher level with referral to an administrator. 

Examples of Level I Violations Including but not Limited to: 

 

• Disrespectful actions or language toward peers, adults, and/or property 

• Classroom disruptions and violations of classroom procedures established by the teacher, which 

may include tardiness to class, disruptive behavior, and failure/refusal to follow directives 

• Disruptive behavior in common areas, such as hallways, cafeteria, and playground 

• Minor dress code violations 

• Lack of cooperation with staff, verbal or non-verbal 

• Failure or refusal to comply with adult directives 

• Inappropriate and/or profane language or gesture not directed at others 

• Untruthful or deceptive behavior to school personnel 

• Violation of Academic Integrity Policy, cheating, or plagiarism 
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• Misuse or unauthorized use of electronic devices 

• Refusal to engage in academic learning activities 

• Inhibiting other students’ learning process 

Examples of Level I Consequences Including but not Limited to: 

 

• Timely parent notification by phone and 

documented in writing 

• Verbal redirection 

• Special assignment 

• Behavioral contract 

• Confiscation of electronic devices 

• Mediation 

 

• Parent/student/teacher conference 

• Loss of classroom privileges 

• Referral to school counselor 

• Change of classroom setting 

• Teacher-assigned detention 

• Student conference 

 

 

 

 

 

 

   

West Allegheny School District – School Code of Conduct 

LEVEL II 

• Level II offenses are misbehaviors whose frequency or seriousness disrupts the learning climate of the 
school and/or classroom. These infractions can result from the continuation of Level I misbehaviors and/or 
include new offenses. The educational consequences are serious enough to require disciplinary action taken 
by administrative personnel. Repeated or more serious instances of misbehavior at this level raise the 
offense to a higher level.  

Examples of Level II Violations Including but not Limited to: 

 

• Repeated Level I Violations or Level I with aggravating circumstances  

• Failure to complete assigned Level I discipline  

• Major dress code violation or repeated violations  

• Minor disruption in school such as horse playing, play fighting, verbal altercation, etc. 
• Failure to properly identify oneself to teachers and/or staff 
• Falsification of documents, statements, and/or misrepresentation of parent/guardian 

• Loitering in an unauthorized area 

• Failure to attend class, leaving class without authorization, presence in unauthorized areas 

• Leaving school without authorization 

• Verbal/non-verbal flagrant disrespect toward teachers and staff  

• Agitating/instigating comments between students  

• Use of obscene language/gestures toward others  
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• Possession of matches, lighters  

• Use/possession of tobacco and/or related products, look-alike products (first offense) 
• Use/possession of vapes, vaping materials and/or related products, look-alike products (first offense) 

Examples of Level II Consequences Including but not Limited to: 

 

• Detention 

• In-school suspension 

• Out-of-school suspension 

• Temporary removal of driving privileges 

• Verbal and written reprimand 

• Behavior contract 

 

• Parent notification and possible conference 

• Referral to SAP 

• Withdrawal of privileges and/or participation in 

school activities 

• Loss of driving privilege 

 

 

 

 

 

 

   

West Allegheny School District – School Code of Conduct 

LEVEL III   

• Level III offenses are acts whose frequency or seriousness disrupt the learning climate of the school and are 
directed against persons or properties. These misbehaviors could endanger the health and safety of those in 
the school.  

Examples of Level III Violations Including but not Limited to: 

 

• Repeated Level II Violations or Level II with aggravating circumstances 

• Failure to complete assigned Level II discipline 

• Vandalism (Less than $100) or Petty theft (less than $100) 

• Trespassing on school property 

• Disorderly conduct 

• Major disruption of schools such as smoke/stink bombs, fireworks, etc. 

• Fighting, harassment, threatening comments, simple assault, hazing 

• Act or acts of discrimination and/or intimidating behaviors intended to demean another person 

• Bullying/Cyber-bullying 

• Refusal to leave school property when directed to do so 

• Sexual misconduct, indecent exposure 

• Sexual harassment 

• Student demonstrations that result in disruption to the school 

• Violation of the Acceptable Use Policy (refer to Acceptable Use Policy) 

• Truancy 
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• Possession of pornography or other illegal material, sexting 

• Use/possession of drugs and or alcohol, look-alikes, and/or paraphernalia (non-distribution amount) 

• Use/possession of regulated and/or non-regulated THC (non-distribution amount) 

• Use/possession of tobacco and/or related products, look alike products (2nd offense) 

Examples of Level III Consequences Including but not Limited to: 

 

• Up to 10-day suspension 

• Law enforcement/charges 

• Due process 

• Restitution 

• Truancy citation 

 

• Referral to SAP 

• Parent conference 

• Activity restriction (examples include school-

sponsored trips, dances, commencement exercises, 

etc.) 

 

 

 

 

 

 

   

West Allegheny School District – School Code of Conduct 

LEVEL IV  

• Level IV offenses disrupt the learning climate of the school by posing a threat to the health, safety, and 
welfare of others in the school. These criminal acts always require administrative actions and may require 
the removal of the student from school, the intervention of law enforcement authorities, and possible action 
by the West Allegheny School Board.  

Examples of Level IV Violations Including but not Limited to: 

• Repeated Level III violations or Level III violations with aggravating circumstances 

• Failure to complete assigned Level III discipline 

• Possession of a weapon or look-alike weapon of any kind on school property, 
including school-sponsored events and transportation to or from school 

• Bomb threat or causing a false alarm 

• Arson or attempted arson 

• Tampering with security/safety equipment and/or technology systems 

• Terroristic threats or acts 

• Commission of a criminal felony on school property or at a school-sponsored event 

• Aggravated assault 

• Sexual assault (a student convicted/adjudicated will not be educated within the same school as 
the victim for the duration of their educational career) 

• Distribution of pornography (including but not limited to child pornography) 

• Distribution and/or intent to sell drugs, alcohol, paraphernalia, or look-alike substances 

• Distribution and/or intent to sell regulated and/or non-regulated THC 

• Vandalism and/or theft over $100 
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• Burglary of school property 

• Possession/use of explosive devices 

Misconduct off campus: If any of the above acts occur off campus, a student is subject to expulsion if the victim is 
a student or school employee and there is a reasonable basis to believe that the continued presence of the student 
demonstrates a clear threat to the safety of the victims or others in the school environment.  

   

Examples of Level IV Consequences Including but not Limited to: 

 

• Out-of-school suspension 

• Alternative education placement 

• Restitution 

• Expulsion 

• Superintendent’s hearing 

• School Board of Directors’ hearing 

• Involvement of law enforcement with potential for 

criminal charges 

• Applicable Level III consequences 

• Activity restriction (examples include school-

sponsored trips, dances, commencement 

exercises, etc.) 

 

 

 

Forms for Parents 

 

• Bus Change Notice Form 

• End of Day Pickup Form 

• Early Dismissal Form 

• Excuse for School Absence Form 

 

 

=================================================================== 
Bus Change 

Date: ________________________________________________ 

Child’s Name: ________________________________________ 

Teacher’s Name: ______________________________________ 

For the date(s): __________________________________________ 

Bus Number: _________________________________________ 

Bus Stop Destination: _________________________________ 
(Include address and name of relative, friend, babysitter, or daycare center.) 

Phone Number: _______________________________________ 

Parent/Guardian’s Name: _______________________________________ 

Parent/Guardian’s Signature: ___________________________________________ 

 

============================================================================= 
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Car Rider (afterschool) 

Date: __________________________________________________ 

Child’s Name: ___________________________________________ 

Teacher’s Name: _________________________________________ 

For the date(s): __________________________________________ 

Parent/Guardian’s Name (picking up child): ___________________________ 

Phone Number: __________________________________________ 

Parent/Guardian Signature: _______________________________________________ 

 

================================================================================ 

Early Dismissal 

Date: ________________________________________________ 

Child’s Name: ________________________________________ 

Teacher’s Name: ______________________________________ 

For the date(s): _______________________________________ 

Time of Dismissal: ____________________________________ 

Reason for Dismissal: _________________________________ 

• Select one: Will return / Will not return to school  

Parent/Guardian’s Name (picking up child): _______________________ 

Phone Number: ______________________________________ 

Parent/Guardian Signature: ___________________________________________ 
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================================================================================ 

West Allegheny School District 

Excuse for Absence 

Donaldson Elementary 
 

Dear Parent/Guardian,  

Your child was absent on _____________. We have not received an excuse for this absence. Please complete and 

return the bottom portion of this form with your child tomorrow. If this form is not returned, the absence will be 

recorded as an illegal absence. The accumulation of three illegal absences could result in a hearing citation being 

issued through the local magistrate. Thank you for returning this form to your child’s teacher and for your attention in 

this matter.  
 

Very Respectfully,  

Mr. Gary Hutsler 

Principal  

Student Name: _______________________________________ 

Teacher: ____________________________________________ 

Date(s) of Absence: __________________________________ 

 

Reason for Absence: 

 

⬜ Doctor appointment          ⬜ Dentist appointment              ⬜ Hospitalization        

⬜ Illness                                ⬜ School-approved vacation     ⬜ Funeral      

⬜ Other: Please state specific reason ________________________________________________________ 

 

Parent/guardian signature: __________________________________________________ 

Date: ___________________________________________________________________ 
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================================================================================ 

West Allegheny School District 

Excuse for Absence 

McKee Elementary 
 

Dear Parent/Guardian,  

Your child was absent on _____________. We have not received an excuse for this absence. Please complete and 

return the bottom portion of this form with your child tomorrow. If this form is not returned, the absence will be 

recorded as an illegal absence. The accumulation of three illegal absences could result in a hearing citation being 

issued through the local magistrate. Thank you for returning this form to your child’s teacher and for your attention in 

this matter.  
 

Very Respectfully,  

Mrs. Melissa Wagner 

Principal  

Student Name: _______________________________________ 

Teacher: ____________________________________________ 

Date(s) of Absence: __________________________________ 

 

Reason for Absence: 

⬜ Doctor appointment          ⬜ Dentist appointment              ⬜ Hospitalization        

⬜ Illness                                ⬜ School-approved vacation     ⬜ Funeral      

⬜ Other: Please state specific reason ________________________________________________________ 

 

Parent/guardian signature: __________________________________________________ 

Date: ___________________________________________________________________ 
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================================================================================ 

West Allegheny School District 

Excuse for Absence 

Wilson Elementary 
 

Dear Parent/Guardian,  

Your child was absent on _____________. We have not received an excuse for this absence. Please complete and 

return the bottom portion of this form with your child tomorrow. If this form is not returned, the absence will be 

recorded as an illegal absence. The accumulation of three illegal absences could result in a hearing citation being 

issued through the local magistrate. Thank you for returning this form to your child’s teacher and for your attention in 

this matter.  
 

Very Respectfully,  

Dr. Rachel Gray 

Principal  

Student Name: _______________________________________ 

Teacher: ____________________________________________ 

Date(s) of Absence: __________________________________ 

 

Reason for Absence: 

 

⬜ Doctor appointment          ⬜ Dentist appointment              ⬜ Hospitalization        

⬜ Illness                                ⬜ School-approved vacation     ⬜ Funeral      

⬜ Other: Please state specific reason ________________________________________________________ 

 

Parent/guardian signature: __________________________________________________ 

Date: ___________________________________________________________________ 
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WEST ALLEGHENY SCHOOL DISTRICT 
STUDENT APPLICATION FOR EDUCATIONAL TOUR OR TRIP 

Part I: To be completed by parent or guardian. 

Student’s Name _______________________________________________ 

Parent Telephone # ___________________________________________ 

Address ____________________________________________ Zip Code __________ 

School _____________________________________________ Grade __________ 

Homeroom Teacher __________________________________________ 

Proposed temporary address or travel destination ____________________________ 

Dates student will be absent from school _________________________________ 

Were prior requests granted during school year? ___ Yes ___ No     Dates __________ 

Please explain the purpose of the tour or trip _____________________________ 

Itinerary ______________________________________________________________ 

The adult(s) accompanying the student is _________________________________ 

I hereby request that the above student be excused from compulsory attendance during this period of absence. I 

assume responsibility for supervising the completion of all assignments/responsibilities, which are to be submitted 

upon his/her return to school or within a reasonable period of time as designated by his/her teacher(s). 

Date ____________________ Signature of Parent/Guardian ____________________________ 

   

Part II: To be completed by student’s teacher(s). 

Teacher / Subject / Comment / Assignments Due / Date 

Part III: To be completed by the building principal. Please check one: Approved Disapproved 

Reason for disapproval __________________________________________ 

Signature of Principal ______________________________ Date ____________ 

Educational Trip. Upon receipt of a written request from the parent/guardian, at least one week in advance 

of the trip, students may be excused from school attendance to participate in an educational tour or trip 

provided during the school term at the expense of the parent/guardian when such tour or trip is so 

evaluated by the school principal and student participants therein are subject to direction and supervision 

by an adult personage acceptable to the principal and the parent/guardian of the students concerned. If the 

above procedure is not completed, any absence will be considered illegal. Educational trips are to 

equal no more than five (5) days in a school year. In addition, trips will not be approved during state 

standardized testing periods, and/or for students with ten (10) or more absences. 
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Student Family Handbook Appendix: School Board Policies and Links 

Policy 103 Discrimination – Title IX Sexual Harassment Affecting Students 

https://go.boarddocs.com/pa/westall/Board.nsf/goto?open&id=CV5KAT507EA8 

Policy 117 Homebound Instruction 

https://go.boarddocs.com/pa/westall/Board.nsf/goto?open&id=CV5KD7507EF4 

Policy 130 Homework 

https://go.boarddocs.com/pa/westall/Board.nsf/goto?open&id=CV5KDX507F10 

Policy 204 Attendance 

https://go.boarddocs.com/pa/westall/Board.nsf/goto?open&id=CX6QEN66DB3C 

Policy 218 Student Discipline 

https://go.boarddocs.com/pa/westall/Board.nsf/goto?open&id=CX6QFR66DB68 

Policy 218.1 Weapons 

https://go.boarddocs.com/pa/westall/Board.nsf/goto?open&id=CX6QFT66DB6C 

Policy 218.2 Terroristic Threats 

https://go.boarddocs.com/pa/westall/Board.nsf/goto?open&id=CX6QFV66DB6E 

Policy 221 Dress and Grooming 

https://go.boarddocs.com/pa/westall/Board.nsf/goto?open&id=CX6QG866DB77 

Policy 222 Tobacco and Vaping Products 

https://go.boarddocs.com/pa/westall/Board.nsf/goto?open&id=CX6QGA66DB79 

Policy 226 Searches 

https://go.boarddocs.com/pa/westall/Board.nsf/goto?open&id=CX6QGG66DB7F 

Policy 227 Controlled Substances-Paraphernalia 

https://go.boarddocs.com/pa/westall/Board.nsf/goto?open&id=CX6QGJ66DB81 

Policy 236.1 Threat Assessment 

https://go.boarddocs.com/pa/westall/Board.nsf/goto?open&id=CX6QH866DB97 

Policy 237 Electronic Devices 

https://go.boarddocs.com/pa/westall/Board.nsf/goto?open&id=CX6QHA66DB9A 

Policy 246 School Wellness 

https://go.boarddocs.com/pa/westall/Board.nsf/goto?open&id=CX6QHE66DB9E 

Policy 247 Hazing 

https://go.boarddocs.com/pa/westall/Board.nsf/goto?open&id=CX6QHG66DBA1 

Policy 249 Bullying-Cyberbullying 

https://go.boarddocs.com/pa/westall/Board.nsf/goto?open&id=CX6QHM66DBA5 
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Policy 251 Students Experiencing Homelessness, Foster Care and Other Educational Instability 

https://go.boarddocs.com/pa/westall/Board.nsf/goto?open&id=CX6QHV66DBAB 

Policy 810.2 Transportation – Video/Audio Recording 

https://go.boarddocs.com/pa/westall/Board.nsf/goto?open&id=DBEQHU6947A1 

Policy 815 Acceptable Use of Internet, Computers, and Network Resources 

https://go.boarddocs.com/pa/westall/Board.nsf/goto?open&id=DBEQJ86947AD 

Policy 815.1 Use of Artificial Intelligence in Education 

https://go.boarddocs.com/pa/westall/Board.nsf/goto?open&id=DBEQJA6947B0 

Policy 819 Suicide Awareness, Prevention and Response 

https://go.boarddocs.com/pa/westall/Board.nsf/goto?open&id=DBEQJA6947B0 

 

 

Book Policy Manual  

Section 100 Programs  

Title Discrimination/Title IX Sexual Harassment Affecting Students  

Code 103  

Status Active  

Adopted December 13, 2023  

Authority  

The Board declares it to be the policy of this district to provide an equal opportunity for all students to achieve their 

maximum potential through the programs and activities offered in the schools without discrimination on the basis of 

race, color, age, creed, religion, sex, sexual orientation, ancestry, national origin, marital status, pregnancy or  

handicap/disability.[1][2][3][4][5][6][7][8][9][10][11][12][13][14][15][16][17]  

   

The Board also declares it to be the policy of this district to comply with federal law and regulations under Title IX 

prohibiting sexual harassment, which is a form of unlawful discrimination on the basis of sex. Such discrimination 

shall be referred to throughout this policy as Title IX sexual harassment. Inquiries regarding 

the application of Title IX to the district may be referred to the Title IX Coordinator, to the Assistant Secretary for 

Civil Rights of the U.S. Department of Education, or both.  

   

The district is committed to the maintenance of a safe, positive learning environment for all students that is free from 

discrimination by providing all students course offerings, counseling, assistance, services, employment, athletics and 

extracurricular activities without any form of discrimination, including Title IX sexual harassment. Discrimination is 

inconsistent with the rights of students and the educational and programmatic goals of the district and is prohibited at 

or, in the course of, district-sponsored programs or activities, including transportation to or from school or school-

sponsored activities.    

Violations of this policy, including acts of retaliation as described in this policy, or knowingly providing false 

information, may result in disciplinary consequences under applicable Board policy and procedures.[18][19][20][21]  

   

The Board directs that the foregoing statement of Board policy be included in each student and staff handbook, and 

that this policy and related attachments be posted to the district’s website.    

The Board requires a notice stating that the district does not discriminate in any manner, including Title IX sexual 

harassment, in any district education program or activity, to be issued to all students, parents/guardians, employment 

https://go.boarddocs.com/pa/westall/Board.nsf/goto?open&id=DBEQJA6947B0
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applicants, employees and all unions or professional organizations holding collective bargaining or professional 

agreements with the district. All discrimination notices and information shall include the title, office address, 

telephone number and email address of the individual(s) designated as the Compliance Officer and Title IX 

Coordinator.  

   

Reports of Title IX Sexual Harassment and Other Discrimination and Retaliation  

The Board encourages students and third parties who believe they or others have been subject to Title IX sexual 

harassment, other discrimination or retaliation to promptly report such incidents to the building principal, even if some 

elements of the related incident took place or originated away from school grounds, school activities or school 

conveyances. A person who is not an intended victim or target of discrimination but is adversely affected by the 

offensive conduct may file a report of discrimination.    

The student’s parents/guardians or any other person with knowledge of conduct that may violate this policy is 

encouraged to immediately report the matter to the building principal.  

   

A school employee who suspects or is notified that a student has been subject to conduct that constitutes a violation of 

this policy shall immediately report the incident to the building principal, as well as properly making any mandatory 

police or child protective services reports required by law.[22]    

If the building principal is the subject of a complaint, the student, third party or a reporting employee shall report the 

incident directly to the Title IX Coordinator.  

   

The complainant or the individual making the report may use the Discrimination/Sexual 

Harassment/Bullying/Hazing/Dating Violence/Retaliation Report Form attached to this policy for purposes of 

reporting an incident or incidents in writing; however, verbal reports of an incident or incidents shall be accepted, 

documented and the procedures of this policy and the relevant attachments followed.    

The building principal shall promptly notify the Title IX Coordinator of all reports of discrimination, Title IX sexual 

harassment or retaliation. The Title IX Coordinator shall promptly contact the complainant regarding the report to 

gather additional information as necessary, and to discuss the availability of supportive measures. The Title IX 

Coordinator shall consider the complainant’s wishes with respect to supportive measures.  

   

The Title IX Coordinator shall conduct an assessment to determine whether the reported circumstances are most 

appropriately addressed through the Discrimination Complaint Procedures prescribed in Attachment 2 to this policy, or 

if the reported circumstances meet the definition of Title IX sexual harassment and are most appropriately addressed 

through the Title IX Sexual Harassment Procedures and Grievance Process for Formal Complaints in Attachment 3, or 

other Board policies.    

 

Disciplinary Procedures When Reports Allege Title IX Sexual Harassment  

When a report alleges Title IX sexual harassment, disciplinary sanctions may not be imposed until the completion of 

the grievance process for formal complaints outlined in Attachment 3. The district shall presume that the respondent is 

not responsible for the alleged conduct until a determination has been made at the completion of the grievance process 

for formal complaints.  

   

When an emergency removal, as described in Attachment 3, is warranted to address an immediate threat to the 

physical health or safety of an individual, and it is not feasible to continue educational services remotely or in an 

alternative setting, the normal procedures for suspension and expulsion shall be 

conducted to accomplish the removal, including specific provisions to address a student with a disability where 

applicable.[18][20][23][24]  
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When an emergency removal is not required, disciplinary sanctions shall be considered in the course of the Title IX 

grievance process for formal complaints. Following the issuance of the written determination and any applicable 

appeal, any disciplinary action specified in the written determination or appeal decision shall be implemented in 

accordance with the normal procedures for suspensions, expulsions or other disciplinary actions, including specific 

provisions to address a student with a disability where applicable.[18][19][20][23]  

   

Discipline/Placement of Student Convicted or Adjudicated of Sexual Assault   

Upon notification of a conviction or adjudication of a student in this district for sexual assault against another student 

enrolled in this district, the district shall comply with the disciplinary or placement requirements established by state 

law and Board policy.[25][26]  

   

Confidentiality 

• Confidentiality of all parties, witnesses, the allegations, the filing of a report and the investigation related 

to any form of discrimination or retaliation, including Title IX sexual harassment, shall be handled in 

accordance with applicable law, regulations, this policy, the attachments and the district's legal and 

investigative obligations.[27][28][29][30][31] 

 

• The West Allegheny School District protects the confidentiality of personally identifiable information 

regarding all students including students with disabilities, children thought to have disabilities, protected 

handicapped students (if not protected by IDEA or Pennsylvania’s Special Education Regulations) and 

children who are identified as gifted, in accordance with the Family Educational Rights and Privacy Act 

(FERPA) and other applicable federal and state laws, policies and regulations. 

 

• “Education Records” means those records that are directly related to the student, including stored in 

computers, through media, and on videotape, which are maintained by an educational agency or a party 

acting for the agency. “Educational Agency,” for purpose of this notice, means the local school district, 

and/or the AIU. For all students, the educational agency maintains education records that include, but are 

not limited to: 

 

o Personal Identifiable Information-Confidential information that includes, but is not limited to the 

student’s name, name of parent/guardians and other family members, the address of the student or 

student’s family, and personal information or personal characteristics which would make the 

student’s identity easily traceable. 

 

o Directory Information – Information contained in an education record of a student which would not 

generally be considered harmful or an invasion of privacy, if disclosed. It includes, but is not 

limited to, the student’s name, address, telephone number, date and place of birth, major field of 

study (secondary students), participation in officially-recognized activities and sports, weight and 

height of members of athletic teams, dates of attendance, degrees and awards received, information 

for the annual yearbook, graduation programs, honor rolls, playbills, etc., and the name of the most 

previous educational agency or institution attended, The Family Education Rights and Privacy Act 

(FERPA) affords to parent/guardians, and to students over 18 years of age, certain rights with 

respect to students’ education records. They are: 

 

1. Parent/guardians (or students over 18 years of age) have the right to inspect and review the 

student’s education record. The school district will comply with the request to inspect and review 
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education records without unnecessary delay and before any meeting regarding an IEP or due 

process hearing, but in no case more than 45 days after the request has been made. Requests should 

be submitted in writing (indicating the records the parent/guardians wish to inspect) to the school 

principal or other appropriate school official. Parent/guardians have the right to a response from the 

school district to a reasonable written request for explanations and interpretations of the records. 

Parent/guardians have the right to request copies of the records. While the district cannot charge a 

fee to search for or retrieve information, it may charge a copying fee, as long as it does not 

effectively prevent the parent/guardians from exercising their right to inspect and review the 

records. Parent/guardians have the right to appoint a representative to inspect and review their 

child’s records. If an education record contains information on more than one child, 

parent/guardians (or students over 18 years of age) have the right only to inspect and review the 

information related to the specific child. 

 

2. If the parent/guardians (or a student over 18 years of age) thinks information in an education record 

is inaccurate, misleading or violates the privacy or other rights of the child, an amendment of the 

record may be requested. Requests should be made in writing and clearly identify the part of the 

record requested to be changed and specify why it is inaccurate or misleading. The school district 

will decide whether or not to amend the record and will notify the parent/guardians (or student over 

18), in writing, of its decision. If the school district refuses to amend the record, it will notify the 

parent/guardians (or students over 18) of their right to a hearing to challenge the disputed 

information. Additional information regarding the hearing procedures will be provided to the 

parent/guardians or student (if 18 or older) when notified of the right to a hearing. 

 

3. The school district will inform parent/guardians (or students over 18) when personally identifiable 

information is no longer needed to provide educational services to a child. Such information must 

be destroyed at the request of the parent/guardian (or student over 18). Parent/guardians (or 

students over 18) have a right to receive a copy of the material to be destroyed; however, a 

permanent record of the student’s name, address, and telephone number, his or her grades, 

attendance record, classes attended, grade level completed, and year completed may be maintained 

without time limitations. “Destruction” of records means physical destruction or removal of 

personal identifiers from information, so that the information is no longer personally identifiable. 

The school district will provide, upon request, a listing of the types and locations of education 

records maintained, the school officials responsible for these records, and the school personnel 

authorized to see personally identifiable information. Such personnel receive training and 

instruction regarding confidentiality. The school district keeps records of parties obtaining access 

to education records, including the name of the party, the date access was given, and the purpose 

for which the party is authorized to use the records. 

 

4. Parent/guardians (or students over 18) have the right to consent to disclosure of personally 

identifiable information contained in the student’s education records, except to the extent that 

FERPA authorizes disclosure without consent. “Consent” means: the parent(s)/guardian(s) [or 

students over 18] have [has] been fully informed regarding the activity requiring consent, in the 

native language or other mode of communication; they understand and agree in writing to the 

activities; and, they understand that the consent is voluntary and may be revoked at any time. 

Information may be disclosed without consent to school officials with legitimate educational 

interests. A “school official” is a person employed by the district as an administrator, supervisor, 

instructor, or support staff member (including health or medical staff and law enforcement unit 

personnel); person or company with whom the district has contracted to perform a special task 
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(such as an attorney, auditor, medical consultant or therapist); or a person serving on an official 

committee, such as a disciplinary or grievance committee, or assisting another school official in 

performing his or her tasks. A school official has a legitimate educational interest if the official 

needs to review an education record in order to fulfill his/her professional responsibility. Directory 

information as defined above, may be released without parent/guardian consent. Parent/guardians 

have the right to refuse to permit an agency to designate or release any or all of the above 

information as directory information. Upon request, the district discloses education records without 

consent to officials of another school district in which a student seeks or intends to enroll. 

 

5. The school district is required by the National Defense Authorization Act (Pub.L. No 107-107) to 

provide military recruiters the same access to secondary school students as provided to 

postsecondary institutions or to prospective employers; and shall provide students’ names, 

addresses, and telephone listings to military recruiters, when requested, unless a parent/guardian 

has opted out of providing such information in writing to the school principal. 

 

6. Parent/guardians (or students over 18) have a right to file a complaint with the U.S. Department of 

Education concerning alleged failures by the district to comply with the requirements of FERPA. 

Complaints may be filed with the Family Policy Compliance Office, U.S. Department of 

Education, 400 Maryland Avenue, S.W., Washington, DC 20202-4605. Students’ special education 

and gifted records are maintained at the WASD Office. The complete records are kept for a period 

of five (5) years after completion of the student’s program or the student’s graduation from high 

school. 

• Special education and gifted records that will be destroyed following the five (5) year period are all IEP’s or 

GIEP’s with the exception of the initial and final IEP or GIEP. Parent/guardians of students and students who 

graduated or left this school prior to the 2019-2020 school year are hereby notified that if they wish for a copy 

of any "IEP or GIEP" information before it is deleted/destroyed, they must make that request to the special 

education department (724-695-5221) by November 1, 2025. The scheduled destruction date of this 

information is December 1, 2025.  

 

• HIPPA: The West Allegheny School District maintains the privacy of protected health information of all 

students in accordance with the applicable provisions of the Health Insurance Portability and Accountability 

Act of 1996 (HIPAA). A copy of the HASD Notice of Privacy Practices may be obtained at the District 

Administration Office. 

 

• Student Rights Regarding Surveys: Protection of Pupil Rights Amendment (PPRA) affords parent/guardians 

and students who are 18 or emancipated minors (“eligible students”) certain rights regarding the District’s 

conduct of surveys, collection and use of information for marketing purposes, and certain physical exams. 

These include the right to: Consent before students are required to submit to a survey that concerns one or 

more of the following protected areas (“protected information survey”) if the survey is funded in whole or part 

by a program of the U.S. Department of Education:  

o Political affiliations or beliefs of the student or the student’s parent/guardian; 

o Mental or psychological problems of the student or student’s family; 

o Sex behavior or attitudes; 

o Illegal, anti-social, self-incriminating, or demeaning behavior; 

o Critical appraisals of others with whom respondents have close family relationships; 

o Legally recognized privileged relationships, such as lawyers, doctors or ministers; 

o Religious practices, affiliations, or beliefs of the student or parent/guardians; or 

o Income, other than as required by law to determine program eligibility. 
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• Receive notice and opportunity to opt out of: 

o Any other protected information survey, regardless of funding; 

o Any non-emergency, invasive physical exam or screening required as a condition of attendance, 

administered by the District or its agent, and necessary to protect the immediate health and safety of a 

student, except for hearing, vision, or and physical exam or screening permitted or requested under 

state law; and activities including collection, disclosure, or use of personal information obtained from 

students for marketing or to sell or otherwise distribute the information to others. 

 

• Inspect, upon request and before administration or use: 

o Protected information surveys of students; 

o Instruments used to collect personal information from students for any of the referenced marketing, 

sales, or other distribution purposes; and Board policy has been developed regarding these rights, as 

well as arrangements to protect student privacy in the administration of protected surveys and the 

collection, disclosure, or use of personal information for marketing, sales, or other distribution 

purposes. Parent/guardians and eligible students will be notified of activities and afforded an 

opportunity to opt a student out of participation. 

 

• Notice of Nondiscrimination 

o The West Allegheny School District will not discriminate in its educational programs, activities, or 

employment practices, based on race, color, national origin, sex, or any other legally protected 

classification. Announcement of this policy is in accordance with state and federal laws, including 

Title IX of the Education Amendments of 1972, and Section 503 and 504 of the Rehabilitation Act of 

1973. Employees and participants who have an inquiry or complaint of harassment or discrimination 

or who need information about accommodations for handicapped persons should contact the 

Superintendent at 724- 695-5221. 

 

• No Child Left Behind Act of 2001 

o Public Law 107-111, better known as the No Child Left Behind Act of 2001 (NCLB), is one of the 

most comprehensive education reform plans ever passed by the U.S. Congress. The document can be 

viewed in its entirety at http://www.ed.gov/legislation/ESEA02/107-110.pdf. Additional information 

concerning NCLB is available at http://www.nclb.gov/. NCLB § 1111 (h)(6)(A) requires that the 

school district annually inform parent/guardians regarding the professional qualifications of the 

student’s classroom teachers. Each teacher employed by the West Allegheny School District has been 

issued a certificate of instruction from the Pennsylvania Department of Education meeting all state 

qualifications and licensing criteria for the grade levels and subject areas in which the teacher provides 

instruction. 

 

• Public Notice on Screening and Evaluation 

o Each school district, along with other public agencies in the Commonwealth, must establish and 

implement procedures to identify, locate and evaluate all children who need special education 

programs and services because of the child’s disability. This notice is to help find these children, offer 

assistance to parents and describe the parent’s rights with regard to confidentiality of information that 

will be obtained during this process. 

 

• Child Find refers to activities undertaken by public education agencies to identify, locate, and evaluate 

children residing in the State, including children attending private schools, who are suspected of having 

disabilities, regardless of the severity of their disability, and determine the child’s need for special education 

http://www.ed.gov/legislation/ESEA02/107-110.pdf
http://www.nclb.gov/
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and related services. The purpose is to locate these children so that a free appropriate public education (FAPE) 

can be made available. The types of disabilities that if found to cause a child to need services are autism, deaf-

blindness, deafness, emotional disturbance, hearing impairment, mental retardation, multiple disabilities, 

orthopedic impairment, other health impairment due to chronic or acute health problems, specific learning 

disabilities, speech or language, traumatic brain injury and visual impairment including blindness; and in the 

case of a child that is of preschool age, developmental delay. 

 

• The West Allegheny School District uses the following procedures for locating, identifying, and evaluating 

special needs of school-aged students requiring special programs or services. These procedures as required by 

law are as follows: 

o The district, as prescribed by Section 1402 of the School Code routinely conducts health screenings 

for kindergarten (K) through 12th grade students and new students without history of recent exams: 

Hearing acuity (Gr. K-3, 7 and 11 and any student with a known history of hearing loss), Visual acuity 

(annually), Dental Screenings (Gr. 1, 3, 7 & 11), Physical Exams (Gr. 1, 6, & 11), Scoliosis Screening 

(Gr. 6 & 7) and Speech and language screening (annually). 

 

• Classroom teachers, MTSS Team, and school counselors on an ongoing basis informally assess gross motor 

and fine motor skills, academic skills, and social and emotional skills. Specified needs from all of these 

screening sources are noted within the student’s folder. 

 

• Parents/guardians with concerns regarding their child may contact building principals at any time to request a 

screening or evaluation of their child. Communication with parents/guardians of a student with disabilities 

and/or parents/guardians of gifted students shall be in English or the native language of the parent and 

student. 

 

• Screening information will be used by the MTSS Team and the school counselors within the student’s school 

to meet his/her specific needs or to document the need for further evaluation. If it is determined that a student 

needs additional services, the MTSS Team and/or the school counselors will implement accommodations 

appropriate to student’s needs. The parents/guardians are members of the MTSS Team. If a student does not 

make progress with MTSS Team involvement and or services provided through the school counselors, 

parents/guardians will be asked to give written permission for further evaluation. This process is called 

Multidisciplinary Evaluation (MDE). The parents/guardians are members of the Multidisciplinary Team 

(MDT). 

 

• If it is determined that a student may possibly be mentally gifted, the student’s records will be reviewed, and 

the respective school counselor will gather information from the student’s parents/guardians and teachers. If 

the data supports a need, parents will be asked to give written permission for further evaluation. This process 

is called Gifted Multidisciplinary Evaluation (GME). The parents/guardians are members of the Gifted 

Multidisciplinary Team (GMT). 

 

• After Multidisciplinary Evaluation or Gifted Multidisciplinary Evaluation is completed, an Evaluation Report 

(ER) or a Gifted Written Report (GWR) will be compiled and will include specific recommendations for the 

types of interventions and/or acceleration and enrichment necessary to deal with the student’s specified needs. 

If an Individual Education Plan (IEP) is recommended by the MDE, the parents/guardians are invited to 

participate in a meeting where the results of the Multidisciplinary Evaluation (MDE) or Gifted 

Multidisciplinary Evaluation (GME) will be discussed and an Individual Education Program (IEP) or a Gifted 

Individual Education Program (GIEP) will be developed for specialized services for the student. 
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• When the Evaluation Report (ER) or Gifted Written Report (GWR) is completed, copies are sent to the 

parent/guardian of the student along with a Notice of Recommended Educational Placement (NOREP) or a 

Notice of Recommended Assignment (NORA) with which they may agree or disagree. If parents/guardians 

disagree with the program recommendation, the issue may be taken to mediation or a due process hearing. 

 

• Information about parent/guardian rights, mediation or due process procedures, specific special education 

services and programs and gifted education services and program offered by the district; and the district’s 

educational records policy are available upon request from the building principal in the student’s school. A 

parent/guardian may request that the district initiate a screening or evaluation of their child’s specified needs 

at any time by contacting the building principal. Further information about these procedures may be obtained 

by calling the Assistant to the Superintendent for Special Education and Student Services at 724-695-5221. 

 

• All information collected as part of an individual student referral or evaluation is treated in a confidential 

manner and does not become a part of the student’s permanent record file. 

 

• Special Education Programs for Students with Disabilities and Gifted Students 

o The West Allegheny School District operates programs for students with disabilities and gifted 

students in accordance with Chapter 14 and Chapter 16. The West Allegheny School District provides 

a free, appropriate public education to students with disabilities or mental giftedness according to state 

and federal rules. To be eligible, the child must: 

▪ Be of school age. 

▪ Have a disability or mental giftedness and be in need of specially designed instruction. 

▪ Meet eligibility criteria for one or more of the following physical or mental disabilities as set 

forth in the Pennsylvania State Standards: autism, deaf‐blindness, blindness, visual 

impairment, emotional disturbance, specific learning disability, other health impairment, 

traumatic brain injury, and speech/language impairment, orthopedic impairment, hearing 

impairment, deafness, multiple disabilities or mental retardation. Services designed to meet the 

needs of eligible disabled students include: 

• The annual development of an individualized education program (IEP or Gifted IEP). 

• A triennial multidisciplinary re‐evaluation for students with disabilities (except for 

those students with an intellectual disability where evaluation remains biennial). 

• A range of supports for students from itinerant level to supplemental level to full time 

level special education support within the school district or placement in a full‐time 

special education disabilities class outside of the regular school. 

 

• The extent of special education services for disabled or mentally gifted students and the location for the 

delivery of such services are determined by the parents and the district staff at the IEP/GIEP team meeting 

and are based on the student’s identified needs and abilities, chronological age and the level of intensity of the 

specified intervention. The school district also provides related services, such as transportation, physical 

therapy, occupational therapy and assistive technology if they are required to enable the student with 

disabilities to derive educational benefits. 

 

• Prior to initiation of services, parents of a student with disabilities are presented a “Notice of Recommended 

Educational Placement/Prior Written Notice” (NOREP) and parents of a mentally gifted student with a 

“Notice of Recommended Assignment” (NORA) with which they agree or disagree. If parents agree to the 
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program outlined by the multidisciplinary team and the parent signs either the NOREP or NORA, then the 

program is implemented for their child. If parents disagree with the program being recommended, they have 

the right to request IEP facilitation, mediation and/or a due process hearing. 

 

• Parents are issued their “Procedural Safeguards” which outlines in detail their legal rights as a parent of a 

child identified as having a disability or considered mentally gifted. Printed information regarding available 

special education services and programs and procedural safeguards as they pertain to special education is 

available in the office of each building principal and at the Central Administration Office. For answers to 

specific questions about special education services, the screening or evaluation process, or any other 

information, please call the Assistant to the Superintendent for Special Education and Student Services at 

724-695-5221. 

 

• Services for Students in Nonpublic Schools 

o Public school education may be accessible to resident students attending nonpublic schools on a dual 

enrollment basis in a special education program operated in a public school. A multidisciplinary 

evaluation which determines the child’s eligibility for services must be conducted and, if eligible, an 

individualized education program plan (IEP) is developed. Parents of nonpublic school students who 

suspect that their child is disabled and in need of special education may request a multidisciplinary 

evaluation of their child through a written request to the building principal or the Coordinator of Pupil 

Personnel Services. 

 

• Services for Preschool Children 

o Act 212, the Early Intervention Services System Act, entitles all preschool children with disabilities to 

appropriate early intervention services. Young children experiencing development delays or physical 

or mental disabilities are eligible for early intervention services. The Pennsylvania Department of 

Public Welfare is responsible for providing services to infants and toddlers, which is defined as 

children from birth through 2 years of age. Contact The Alliance for Infants and Toddlers, Hough 

Building 2nd Floor, 2801 Custer Avenue, Pittsburgh, PA 15227 at 412-885-6000. The Pennsylvania 

Department of Education is responsible for providing services to preschool age children from ages 3 

through 5. For more information, please contact the Allegheny Intermediate Unit 3/Preschool Early 

Intervention Program, 475 East Waterfront Drive, Homestead, PA 15120 at 412-394-5736. 

 

• Protected Handicapped Students Public Notice 

o In compliance with state and federal law, Chapter 15 and Section 504 of the Rehabilitation Act of 

1973, West Allegheny School District will provide to each protected handicapped student without 

discrimination or cost to the student or family those related aids, services, or accommodations which 

are needed to provide equal opportunity to participate in and obtain the benefits of the school program 

and extracurricular activities to the maximum extent appropriate to the student’s abilities. The services 

and protections for a Protected Handicapped Student are distinct from those that apply to all eligible or 

exceptional students enrolled (or seeking enrollment) in special education programs. In order to 

qualify as a Protected Handicapped Student, the child must be of an age when public education is 

offered in his/her school district and with a physical or mental disability which substantially limits or 

prohibits participation in or access to any aspect of the school program. 

 

o The school principal, teachers, or the parent/guardian(s) can refer students to be considered as 

protected handicapped student. Referrals are made to the school counselor. If the school district 504 
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team determines that the student is eligible, a Service Agreement will be developed. The principal and 

the school counselor will make arrangements to implement the Service Agreement. The Service 

Agreement will be reviewed annually with the parent/guardians and with the school team for either 

termination or revision. 

 

o For further information on the evaluation procedures and provision of services to protected 

handicapped students, contact the building principal or Section 504 Coordinator (724-695-5221). 

 

• Surrogate Parent 

o The school district has the responsibility of developing a surrogate parent program for school age 

handicapped children residing in the West Allegheny School District. The District must see that any 

handicapped student who is either a ward of the state or whose parent or guardian is unknown or 

unavailable has a surrogate parent. The surrogate parent acts in place of the parent/guardian in matters 

concerning the student's educational programs/services. The role of the surrogate parent is voluntary 

and training is provided regarding the role of a surrogate parent. 

 

• Homeless Children and Youth Act 

o On July 22, 1987 the Stuart B. McKinney Homeless Assistance Act became public law. This was the 

first comprehensive federal law dealing with the problems of homelessness in America. This act was 

recently included in the 2001 No Child Left Behind Act and it is now called the McKinney-Vento 

Education Assistance Improvements Act of 2001, (Public Law 107-110) Subtitle B and covers the 

Education for Homeless Children and Youths (Sections 721-726). 

 

o The district recognizes its obligation to ensure that homeless students have access to the same 

educational programs and services provided to other district students. The district makes efforts to 

identify homeless children within the district, encourage their enrollment, and eliminate existing 

barriers to their attendance and education in compliance with federal and state law and regulations. 

Homeless students are defined as individuals lacking a fixed, regular and nighttime residence, which 

include the following conditions: 

▪ Sharing the housing of other persons due to loss of housing or economic hardship. 

▪ Living in motels, hotels, or camping grounds due to lack of alternative adequate 

accommodations. 

▪ Living in emergency, transitional, domestic violence shelters. 

▪ Abandoned in hospitals. 

▪ Awaiting foster care placement. 

▪ Living in public or private places not designed for or ordinarily used as regular sleeping 

accommodations for human beings. 

▪ Living in cars, parks, public spaces, abandoned buildings, substandard housing, transportation 

stations or similar settings. 

▪ Living as migratory children in conditions described in previous examples. 

▪ Living as run-away children. 

▪ Abandoned or forced out of homes by parent/guardians/guardians or caretakers. 

▪ Living as school age unwed mothers in houses for unwed mothers if they have no other living 

accommodations. 
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▪ For more information regarding the McKinney-Vento Education Assistance Improvement Act 

of 2001 please contact the district’s Homeless Liaison at 724-695-5221. 

 

• Migrant Student Education 

o The West Allegheny School District provides that foreign students who do not possess an F-1 Visa and 

reside in the West Allegheny School District with parent/guardians, guardians, or individuals gratuitously 

caring for them are considered residents of the school district and are entitled to the same school rights 

and privileges available to resident students. For more information regarding Migrant Student Education, 

contact the district’s Migrant Education Coordinator at 724-695-5221. 

 

• Mode of Communication 

o If a person does not understand any part of this notice, he or she should request an explanation by 

contacting the Assistant to the Superintendent for Special Education and Student Services at 724-695-

5221. The school district will arrange for an interpreter for parent/guardians with limited English 

proficiency. If a parent/guardian is deaf or blind or has no written language, the school district will 

arrange for communication of this notice in the mode normally used by the parent/guardian (e.g., sign 

language, Braille, or oral communication) 

Retaliation 

The Board prohibits retaliation by the district or any other person against any person for:[30] 

1. Reporting or making a formal complaint of any form of discrimination or retaliation, including Title IX 

sexual harassment. 

2. Testifying, assisting, participating or refusing to participate in a related investigation, process or other 

proceeding or hearing. 

3. Acting in opposition to practices the person reasonably believes to be discriminatory. 

• The district, its employees and others are prohibited from intimidating, threatening, coercing, or 

discriminating against anyone for actions described above. Individuals are encouraged to contact the Title 

IX Coordinator immediately if retaliation is believed to have occurred. 

   

Definitions  

• Complainant shall mean an individual who is alleged to be the victim.  

• Respondent shall mean an individual alleged to be the perpetrator of the discriminatory conduct. 

 

Discrimination  

• Discrimination shall mean to treat individuals differently, or to harass or victimize based on a protected 

classification including race, color, age, creed, religion, sex, sexual orientation, ancestry, national origin, 

marital status, pregnancy, or handicap/disability.  

   

• Harassment is a form of discrimination based on the protected classifications listed in this policy consisting of 

unwelcome conduct such as graphic, written, electronic, verbal or nonverbal acts including offensive jokes, 

slurs, epithets and name-calling, ridicule or mockery, insults or put-downs, offensive objects or pictures, 

physical assaults or threats, intimidation, or other conduct that may be harmful or humiliating or interfere with 

a person’s school or school-related performance when such conduct is:  

1. Sufficiently severe, persistent or pervasive; and 

2. A reasonable person in the complainant’s position would find that it creates an intimidating, 

threatening or abusive educational environment such that it deprives or adversely interferes with or 
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limits an individual or group of the ability to participate in or benefit from the services, activities or 

opportunities offered by a school.  

Definitions Related to Title IX Sexual Harassment 

• Formal complaint shall mean a document filed by a complainant or signed by the Title IX Coordinator 

alleging Title IX sexual harassment and requesting that the district investigate the allegation under the 

grievance process for formal complaints. The authority for the Title IX Coordinator to sign a formal complaint 

does not make the Title IX Coordinator a party in the grievance process for formal complaints. The phrase 

“document filed by a complainant” refers to a document or electronic submission that contains the 

complainant’s physical or digital signature, or otherwise indicates that the complainant is the person filing the 

formal complaint.[29][32] 
 

• Supportive measures shall mean nondisciplinary, nonpunitive individualized services offered as appropriate, 

as reasonably available, and without fee or charge to the complainant or the respondent before or after the 

filing of a formal complaint or where no formal complaint has been filed.[32] 
 

• Supportive measures shall be designed to restore or preserve equal access to the educational program or 

activity without unreasonably burdening the other party, including measures designed to protect the safety of 

all parties or the educational environment, or to deter sexual harassment. Supportive measures may include, 

but are not limited to:[32] 

1. Counseling. 

2. Extensions of deadlines or other course-related adjustments. 

3. Modifications of work or class schedules. 

4. Campus escort services. 

5. Mutual restrictions on contact between the parties. 

6. Changes in work or housing locations. 

7. Leaves of absence. 

8. Increased security. 

9. Monitoring of certain areas of the campus. 

10. Assistance from domestic violence or rape crisis programs. 

11. Assistance from community health resources including counseling resources. 
 

1) Supportive measures may also include assessments or evaluations to determine eligibility for special education or 

related services, or the need to review an Individualized Education Program (IEP) or Section 504 Service 

Agreement based on a student’s behavior. This could include, but is not limited to, a manifestation determination 

or functional behavioral assessment (FBA), in accordance with applicable law, regulations or Board 

policy.[17][18][23][24][33]  

   

2) Title IX sexual harassment means conduct on the basis of sex that satisfies one or more of the following:[32] 

a) A district employee conditioning the provision of an aid, benefit, or district service on an individual’s 

participation in unwelcome sexual conduct, commonly referred to as quid pro quo sexual harassment. 

b) Unwelcome conduct determined by a reasonable person to be so severe, pervasive and objectively offensive 

that it effectively denies a person equal access to a district education program or activity. 

c) Sexual assault, dating violence, domestic violence or stalking. 

i) Dating violence means violence committed by a person who is or has been in a social relationship of a 

romantic or intimate nature with the victim and where the existence of such a relationship is determined by 

the following factors:[34] 

(1) Length of relationship. 
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(2) Type of relationship. 

(3) Frequency of interaction between the persons involved in the relationship. 
 

ii) Domestic violence includes felony or misdemeanor crimes of violence committed by a current or former 

spouse or intimate partner of the victim, by a person with whom the victim shares a child in common, by a 

person who is cohabitating with or has cohabitated with the victim as a spouse or intimate partner, by a 

person similarly situated to a spouse of the victim under the domestic or family violence laws of the 

jurisdiction receiving federal funding, or by any other person against an adult or youth victim who is 

protected from that person’s acts under the domestic or family violence laws of the jurisdiction.[34] 
 

iii) Sexual assault means a sexual offense under state or federal law that is classified as a forcible or 

nonforcible sex offense under the uniform crime reporting system of the Federal Bureau of 

Investigation.[35] 

 

iv) Stalking, under Title IX means stalking on the basis of sex, for example when the stalker desires to date a 

victim. Stalking means to engage in a course of conduct directed at a specific person that would cause a 

reasonable person to either:[34] 

i. Fear for their safety or the safety of others. 

ii. Suffer substantial emotional distress. 

 

• Such conduct must have taken place during a district education program or activity and against a person in the 

United States to qualify as sexual harassment under Title IX. An education program or activity includes the 

locations, events or circumstances over which the district exercises substantial control over both the respondent 

and the context in which the harassment occurs. Title IX applies to all of a district’s education programs or 

activities, whether such programs or activities occur on-campus or off-campus.[28][29][32] 

   

Delegation of Responsibility  

• In order to maintain a program of nondiscrimination practices that is in compliance with applicable laws and 

regulations, the Board designates the Assistant to the Superintendent for Special Education and Student 

Services as the district’s Compliance Officer and Title IX Coordinator. The Compliance Officer/Title IX 

Coordinator can be contacted at:[36] 

1. Address: P. O. Box 55, Imperial, PA 15126 

2. Email: lutchell@westasd.org (or) current Assistant to the Superintendent for Special Education and 

Student Services 

3. Phone Number: 724-695-5221 

 

• The Compliance Officer/Title IX Coordinator shall fulfill designated responsibilities to ensure adequate 

nondiscrimination procedures are in place, to recommend new procedures or modifications to procedures and 

to monitor the implementation of the district’s nondiscrimination procedures in the following areas, as 

appropriate:  

1. Curriculum and Materials - Review of curriculum guides, textbooks and supplemental materials for 

discriminatory bias. 

2. Training - Provide training for students and staff to prevent, identify and alleviate problems of 

discrimination. 

3. Resources - Maintain and provide information to staff on resources available to complainants in 

addition to the school complaint procedure or Title IX procedures, such as making reports to the police, 

mailto:lutchell@westasd.org
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and available supportive measures such as assistance from domestic violence or rape crisis programs 

and community health resources including counseling resources. 

4. Student Access - Review of programs, activities and practices to ensure that all students have equal 

access and are not segregated except when permissible by law or regulation. 

5. District Support - Assure that like aspects of the school programs and activities receive like support as 

to staffing and compensation, facilities, equipment, and related areas.[37] 

6. Student Evaluation - Review of assessments, procedures, and guidance and counseling materials for 

stereotyping and discrimination. 

7. Reports/Formal Complaints - Monitor and provide technical assistance to individuals involved in 

managing informal reports and formal complaints. 

Guidelines 

Title IX Sexual Harassment Training Requirements 

• The Compliance Officer/Title IX Coordinator, investigator(s), decision-maker(s), or any individual 

designated to facilitate an informal resolution process related to Title IX sexual harassment shall receive 

the following training, as required or appropriate to their specific role: 

1. Definition of sexual harassment. 

2. Scope of the district’s education program or activity, as it pertains to what is subject to Title IX 

regulations. 

3. How to conduct an investigation and grievance process for formal complaints, including 

examination of evidence, drafting written determinations, handling appeals and informal resolution 

processes, as applicable. 

4. How to serve impartially, including by avoiding prejudgment of the facts at issue, conflicts of 

interest and bias. 

5. Use of relevant technology. 

6. Issues of relevance including when questions and evidence about the complainant’s sexual 

predisposition or prior sexual behavior are not relevant. 

7. Issues of relevance, weight of evidence and application of standard of proof and drafting 

investigative reports that fairly summarize relevant evidence. 

8. How to address complaints when the alleged conduct does not qualify as Title IX sexual harassment 

but could be addressed under another complaint process or Board policy. 
 

• All training materials shall promote impartial investigations and adjudications of formal complaints of Title IX 

sexual harassment without relying on sex stereotypes. All training materials shall be posted on the district’s 

website.  

   

Disciplinary Consequences 

• A student who is determined to be responsible for violation of this policy shall be subject to appropriate 

disciplinary action consistent with the Code of Student Conduct, which may include but is not limited 

to:[18][19][20] 

1. Loss of school privileges. 

2. Permanent transfer to another school building, classroom or school bus. 

3. Exclusion from school-sponsored activities. 

4. Detention. 

5. Suspension. 
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6. Expulsion. 

7. Referral to law enforcement officials. 
 

• An employee who violates this policy shall be subject to appropriate disciplinary action consistent with the 

applicable Board policy, collective bargaining agreement and individual contract, up to and including 

dismissal and/or referral to law enforcement officials.[21][38] 

   

Reports of Discrimination  

• Any reports of discrimination that are reviewed by the Title IX Coordinator and do not meet the definition of 

Title IX sexual harassment but are based on race, color, age, creed, religion, sex, sexual orientation, ancestry, 

national origin, marital status, pregnancy or handicap/disability shall follow the Discrimination Complaint 

Procedures in Attachment 2 to this policy.  

   

Reports of Title IX Sexual Harassment  

• Any reports deemed by the Title IX Coordinator to meet the definition of sexual harassment under Title IX 

shall follow the Title IX Sexual Harassment Procedures and Grievance Process for Formal Complaints in 

Attachment 3 to this policy.  

Legal  

1. 22 PA Code 12.1  

2. 22 PA Code 12.4  

3. 22 PA Code 15.1 et seq  

4. 22 PA Code 4.4  

5. 24 P.S. 1301  

6. 24 P.S. 1310  

7. 24 P.S. 1601-C et seq  

8. 24 P.S. 5004  

9. 43 P.S. 951 et seq  

10. 20 U.S.C. 1681 et seq  

11. 34 CFR Part 106  

12. 29 U.S.C. 794  

13. 42 U.S.C. 12101 et seq  

14. 42 U.S.C. 1981 et seq  

15. 42 U.S.C. 2000d et seq  

16. U.S. Const. Amend. XIV, Equal Protection Clause  

17. Pol. 103.1  

18. Pol. 113.1  

19. Pol. 218  

20. Pol. 233  

21. Pol. 317  

22. Pol. 806  

23. Pol. 113.2  

24. Pol. 113.3  

25. Pol. 218.3  

26. 24 P.S. 1318.1  

27. 20 U.S.C. 1232g  

28. 34 CFR 106.44  
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29. 34 CFR 106.45 

30. 34 CFR 106.71  

31. 34 CFR Part 99  

32. 34 CFR 106.30  

33. Pol. 113  

34. 34 U.S.C. 12291  

35. 20 U.S.C. 1092  

36. 34 CFR 106.8  

37. Pol. 150  

38. Pol. 317.1  

18 Pa. C.S.A. 2709  

20 U.S.C. 1400 et seq  

28 CFR Part 41  

28 CFR Part 35  

34 CFR Part 100  

34 CFR Part 104  

34 CFR Part 110  

U.S. Const. Amend. I  

Bostock v. Clayton County, 590 U.S., 140 S. Ct. 1731 (2020) Davis v. 

Monroe County Board of Education, 526 U.S. 629 (1999) Franklin v. 

Gwinnett County Public Schools, 503 U.S. 60 (1992) Gebser v. Lago Vista 

Independent School District, 524 U.S. 274 (1998) Office for Civil Rights - 

Resources for Addressing Racial Harassment Pol. 122  

Pol. 123  

Pol. 138  

Pol. 216  

Pol. 220  

Pol. 247  

Pol. 249  

Pol. 251  

Pol. 252  

Pol. 320  

Pol. 701  

Pol. 815 
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Book Policy Manual  

Section 100 Programs  

Title Homebound Instruction  

Code 117  

Status Active  

Adopted February 21, 2024  

Authority 

• The district shall provide homebound instruction to students confined to home or hospital for physical 

disability, illness, injury, urgent reasons, or when such confinement is recommended for psychological or 

psychiatric reasons. The period of homebound instruction for an individual shall not exceed three (3) 

months.[1][2] 

   

Delegation of Responsibility 

• Application for homebound instruction shall certify the nature of the illness or disability, state the probable 

duration of the confinement, and be approved by the Superintendent or designee.[1][2] 
 

• The Superintendent or designee shall develop procedures to safeguard the privacy of each child placed on 

homebound instruction. 
 

• The Superintendent or designee may request approval from the Department of Education to extend the 

period of homebound instruction for an individual, which shall be re-evaluated every three (3) months.[1] 

 

Guidelines  

• The district shall provide homebound instruction only for those confinements expected to last at least ten  

(10) school days. Exceptions may be approved by the Superintendent or designee. 

 

• The program of homebound instruction provided to each student shall be in accordance with the standards  

established by the state.  

   

• The district reserves the right to withhold homebound instruction when any one (1) of the following occurs: 

1. The instructor's presence in the place of a student's confinement presents a hazard or danger to the 

health of the teacher. 

2. A parent/guardian or other adult in authority is not present with the student during the hours of 

instruction. 

3. The condition of the student precludes any benefit from such instruction. 

Legal 

1. 22 PA Code 11.25 

2. 24 P.S. 1329 
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Book Policy Manual 

Section 100 Programs 

Title Homework 

Code 130 

Status Active 

Adopted March 20, 2024 

Purpose 

• The purpose of homework assignments should be to: 

• Provide practice and reinforcement of skills presented by the teacher. 

• Broaden areas of interest through enrichment. 

• Provide opportunities for parents/guardians to know what their child is learning. 

• Encourage parent/guardian and child interaction. 

Guidelines 

• Each student shall be responsible for completing homework assignments as directed.[1] 

1. Homework shall complement classroom instruction and be planned and evaluated 

with respect to its purpose, appropriateness, and completion time. 

2. The demand of homework upon the students’ time shall be consistent with the best 

interests of the students in regard to other valuable experiences to be gained outside 

of school. 

3. Homework shall not be assigned as a form of punishment. 

 

Book Policy Manual 

Section 200 Pupils 

Title Attendance 

Code 204 

Status Active 

Adopted April 17, 2024 

Purpose 

• The Board recognizes that attendance is an important factor in educational success, and supports a 

comprehensive approach to identify and address attendance issues.[1] 

Authority 

• The Board requires the attendance of all students during the days and hours that school is in session, 

except that temporary student absences may be excused by authorized district staff in accordance with 

applicable laws and regulations, Board policy and administrative regulations.[2][3][4][5][6][7] 

Definitions 

• Compulsory school age shall mean the period of a student's life from the time the student's person in 

parental relation elects to have the student enter school, which shall be no later than six (6) years of age, 
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until the student reaches eighteen (18) years of age. The term does not include a student who holds a 

certificate of graduation from a regularly accredited, licensed, registered or approved high school.[8][9] 

• Habitually truant shall mean six (6) or more school days of unexcused absences during the current school 

year by a student subject to compulsory school attendance.[8] 

• Truant shall mean having incurred three (3) or more school days of unexcused absences during the 

current school year by a student subject to compulsory school attendance.[8] 

• Person in parental relation shall mean a:[8]  

1. Custodial biological or adoptive parent. 

2. Noncustodial biological or adoptive parent. 

3. Guardian of the person of a student.  

4. Person with whom a student lives and who is acting in a parental role of a student.This term 

shall not include any county agency or person acting as an agent of the county agency in the  

jurisdiction of a dependent child as defined by law.[10]  

  

• School-based or community-based attendance improvement program shall mean a program designed  to 

improve school attendance by seeking to identify and address the underlying reasons for a student's  absences. 

The term may include an educational assignment in an alternative education program, provided  the program 

does not include a program for disruptive youth established pursuant to Article XIX-C of the  Pennsylvania 

Public School Code.[8]  

   

Delegation of Responsibility 

• The Superintendent or designee shall annually notify students, persons in parental relation, staff, local children 

and youth agency and local magisterial district judges about the district’s attendance policy by publishing such 

policy in student handbooks and newsletters, on the district website and through other efficient communication 

methods.[1][11] 

• The Superintendent shall require the signature of the person in parental relation confirming that the policy has 

been reviewed and that the person in parental relation understands the compulsory school attendance 

requirements. 

• The Superintendent or designee, in coordination with the building principal, Attendance Officer, Home and 

School Visitor, and Student Services Representative shall be responsible for the implementation and 

enforcement of this policy. 

• The Superintendent or designee shall develop administrative regulations for the attendance of students which: 

1. Govern the maintenance of attendance records in accordance with law.[12][13] 

2. Detail the process for submission of requests and excuses for student absences. 

3. Detail the process for written notices, School Attendance Improvement Conferences, School 

Attendance Improvement Plans, and referrals to a school-based or community-based attendance 

improvement program, the local children and youth agency, or the appropriate magisterial 

district judge. 

4. Clarify the district’s responsibility for collaboration with nonpublic schools in the enforcement 

of compulsory school attendance requirements. 

5. Ensure that students legally absent have an opportunity to make up work. 
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Guidelines 

Compulsory School Attendance Requirements 

• All students of compulsory school age who reside in the district shall be subject to the compulsory school 

attendance requirements.[2} 

1. A student shall be considered in attendance if present at any place where school is in session by 

authority of the Board; the student is receiving approved tutorial instruction, or health or therapeutic 

services; the student is engaged in an approved and properly supervised independent study, work-study, 

dual enrollment, or career education program; the student is receiving approved homebound instruction; 

or the student’s placement is instruction in the home.[2][5][14][15][16][17][18][19] 

 

• The following students shall be excused from the requirements of attendance at district schools, upon request 

and with the required approval: 

1. On certification by a physician or submission of other satisfactory evidence and on approval of the 

Department of Education, children who are unable to attend school or apply themselves to study for 

mental, physical or other reasons that preclude regular attendance.[3][4][20] 

2. Students enrolled in nonpublic or private schools in which the subjects and activities prescribed by law 

are taught.[2][21] 

3. Students attending college who are also enrolled part-time in district schools.[22] 

4. Students attending a home education program or private tutoring in accordance with 

law.[2][18][23][24][25][26] 

5. Students fifteen (15) or sixteen (16) years of age whose enrollment in private trade or business schools 

has been approved.[2] 

6. Students fifteen (15) years of age, as well as students fourteen (14) years of age who have completed 

the highest elementary grade, engaged in farm work or private domestic service under duly issued 

permits.[4] 

7. Students sixteen (16) years of age regularly engaged in useful and lawful employment during the school 

session and holding a valid employment certificate. Regularly engaged means thirty-five (35) or more 

hours per week of employment.[4][15] 

   

Excused/Lawful Absence 

• For purposes of this policy, the following conditions or situations constitute reasonable cause for absence from 

school: 

1. Illness, including if a student is dismissed by designated district staff during school hours for health 

related reasons.[3][6] 

2. Obtaining professional health care or therapy service rendered by a licensed practitioner of the healing 

arts in any state, commonwealth or territory.[3] 

3. Quarantine. 

4. Family emergency. 

5. Recovery from accident. 

6. Required court attendance. 

7. Death in family. 
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8. Participation in a project sponsored by a statewide or countywide 4-H, FFA or combined 4-H and FFA 

group, upon prior written request.[1][3] 

9. Participation in a musical performance in conjunction with a national veterans’ organization or 

incorporated unit, as defined in law, for an event or funeral.[3] 

▪ The national veterans’ organization or incorporated unit must provide the student with a signed 

excuse, which shall include the date, location, and time of the event or funeral. 

▪ The student shall furnish the signed excuse to the district prior to being excused from school. 

10. Observance of a religious holiday observed by a bona fide religious group, upon prior written request 

from the person in parental relation.[27] 

11. Non-school sponsored educational tours or trips, if the following conditions are met:[3][28] 

1. The person in parental relation submits the required documentation for excusal prior to the 

absence, within the appropriate timeframe. 

2. The student's participation has been approved by the Superintendent or designee. 

3. The adult directing and supervising the tour or trip is acceptable to the person in parental 

relation and the Superintendent. 

4. Educational trips are to equal no more than five (5) days in a school year. International 

educational trips may be given consideration for up to ten (10) days in a school year. In 

addition, trips shall not be approved during state standardized testing periods. Trips shall also 

not be approved for any student who has incurred ten (10) or more absences. Domestic trips 

extending beyond five (5) days require special approval from the Superintendent or designee. 

12. College or postsecondary institution visit, with prior approval. 

13. Other urgent reasons that may reasonably cause a student’s absence, as well as circumstances related to 

homelessness, foster care and other forms of educational instability.[3][6][29] 

 

• The district may limit the number and duration of non-school sponsored educational tours or trips and college 

or post-secondary institution visits for which excused absences may be granted to a student during the school 

year. 

   

 

Temporary Excusals 

• The following students may be temporarily excused from the requirements of attendance at district schools: 

1. Students receiving tutorial instruction in a field not offered in the district's curricula from a properly 

qualified tutor approved by the Superintendent, when the excusal does not interfere with the student's 

regular program of studies.[2][14][18] 

2. Students participating in a religious instruction program, if the following conditions are met:[27][30] 

▪ The person in parental relation submits a written request for excusal. The request shall identify 

and describe the instruction, and the dates and hours of instruction. 

▪ The student shall not miss more than thirty-six (36) hours per school year in order to attend 

classes for religious instruction. 

▪ Following each absence, the person in parental relation shall submit a statement attesting that 

the student attended the instruction, and the dates and hours of attendance. 
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3. School age children unable to attend school upon recommendation of the school physician and a 

psychiatrist or school psychologist, or both, and with approval of the Secretary of Education.[20] 

 

Parental Notice of Absence 

• Absences shall be treated as unexcused until the district receives a written excuse explaining the absence, to be 

submitted within five (5) days of the absence. 

• A maximum of eight (8) days of cumulative lawful absences verified by parental notification shall be permitted 

during a school year. All absences beyond eight (8) cumulative days shall require an excuse from a licensed 

practitioner of the healing arts. 

 

Unexcused/Unlawful Absence 

• For purposes of this policy, absences which do not meet the criteria indicated above shall be permanently 

considered unexcused. 

• An out-of-school suspension may not be considered an unexcused absence.[8] 

• An out-of-school suspension may not be considered an unexcused absence.[8]  

 

Parental Notification – 

• District staff shall provide prompt notice to the person in parental relation upon each incident of unexcused 

absence. 

 

Enforcement of Compulsory Attendance Requirements 

Student is Truant – 

• When a student has been absent for three (3) days during the current school year without a lawful excuse, district staff 

shall provide notice to the person in parental relation who resides in the same household as the student within ten (10) 

school days of the student's third unexcused absence.[31] 

 

• The notice shall:[31] 

1. Be in the mode and language of communication preferred by the person in parental relation; 

2. Include a description of the consequences if the student becomes habitually truant; and 

3. When transmitted to a person who is not the biological or adoptive parent, also be provided to the 

student's biological or adoptive parent, if the parent's mailing address is on file with the school and the 

parent is not precluded from receiving the information by court order. 

• The notice may include the offer of a School Attendance Improvement Conference.[31] 

• If the student incurs additional unexcused absences after issuance of the notice and a School Attendance 

Improvement Conference was not previously held, district staff shall offer a School Attendance Improvement 

Conference.[31] 

 

School Attendance Improvement Conference (SAIC) – 

• District staff shall notify the person in parental relation in writing and by telephone of the date and time of the 

SAIC.[31] 

• The purpose of the SAIC is to examine the student's absences and reasons for the absences in an effort to 

improve attendance with or without additional services.[8] The following individuals shall be invited to the 

SAIC:[8] 
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1. The student. 

2. The student’s person in parental relation. 

3. Other individuals identified by the person in parental relation who may be a resource. 

4. Appropriate school personnel. 

5. Recommended service providers. 

 

• Neither the student nor the person in parental relation shall be required to participate, and the SAIC shall occur 

even if the person in parental relation declines to participate or fails to attend the scheduled conference.[31]The 

outcome of the SAIC shall be documented in a written School Attendance Improvement Plan. The Plan shall 

be retained in the student's file. A copy of the Plan shall be provided to the person in parental relation, the 

student and appropriate district staff.[31] 

 

• The district may not take further legal action to address unexcused absences until the scheduled SAIC has been 

held and the student has incurred six (6) or more days of unexcused absences.[31] 

 

Student is Habitually Truant – 

• When a student under fifteen (15) years of age is habitually truant, district staff:[32] 

1. Shall refer the student to: 

▪ A school-based or community-based attendance improvement program; or 

▪ The local children and youth agency. 

2. May file a citation in the office of the appropriate magisterial district judge against the person in 

parental relation who resides in the same household as the student.[32] 

 

• When a student fifteen (15) years of age or older is habitually truant, district staff shall:[32] 

1. Refer the student to a school-based or community-based attendance improvement program; or 

2. File a citation in the office of the appropriate magisterial district judge against the student or the person 

in parental relation who resides in the same household as the student. 

 

• District staff may refer a student who is fifteen (15) years of age or older to the local children and youth 

agency, if the student continues to incur additional unexcused absences after being referred to a school-based 

or community-based attendance improvement program, or if the student refuses to participate in such 

program.[32] 

• Regardless of age, when district staff refer a habitually truant student to the local children and youth agency or 

file a citation with the appropriate magisterial district judge, district staff shall provide verification that the 

school held a SAIC.[32] 

 

Filing a Citation  

• A citation shall be filed in the office of the appropriate magisterial district judge whose jurisdiction includes the 

school in which the student is or should be enrolled, against the student or person in parental relation to the 

student.[33] 
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• Additional citations for subsequent violations of the compulsory school attendance requirements may only be 

filed against a student or person in parental relation in accordance with the specific provisions of the law.[33] 

 

 

Special Needs and Accommodations 

• If a truant or habitually truant student may qualify as a student with a disability, and require special education 

services or accommodations, the Director of Special Education shall be notified and shall take action to address 

the student’s needs in accordance with applicable law, regulations and Board policy.[16][34][35][36] 

 

• For students with disabilities who are truant or habitually truant, the appropriate team shall be notified and 

shall address the student’s needs in accordance with applicable law, regulations and Board policy.[16][34][36] 

 

Discipline 

• The district shall not expel or impose out-of-school suspension, disciplinary reassignment or transfer for truant 

behavior.[31] 

Legal  

1. 22 PA Code 11.41  

2. 24 P.S. 1327  

3. 24 P.S. 1329  

4. 24 P.S. 1330  

5. 22 PA Code 11.23  

6. 22 PA Code 11.25  

7. 22 PA Code 12.1  

8. 24 P.S. 1326  

9. 22 PA Code 11.13  

10. 42 Pa. C.S.A. 6302  

11. 24 P.S. 510.2  

12. 24 P.S. 1332  

13. 24 P.S. 1339 

14. 22 PA Code 11.22 

15. 22 PA Code 11.28 

16. Pol. 113  

17. Pol. 115  

18. Pol. 116  

19. Pol. 117  

20. 22 PA Code 11.34 

21. 22 PA Code 11.32 

22. 22 PA Code 11.5 23. 

24 P.S. 1327.1 24. 22 PA 

Code 11.31 25. 22 PA 

Code 11.31a 26. Pol. 137  

27. 22 PA Code 11.21 

28. 22 PA Code 11.26 

29. Pol. 251  
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30. 24 P.S. 1546  

31. 24 P.S. 1333  

32. 24 P.S. 1333.1 

33. 24 P.S. 1333.2 

34. Pol. 103.1  

35. Pol. 113.3  

36. Pol. 114  

24 P.S. 1333.3  

22 PA Code 11.24 

22 PA Code 11.8 

 

 

Book Policy Manual  

Section 200 Pupils  

Title Student Discipline  

Code 218  

Status Active  

Adopted June 19, 2024  
 

Purpose 

• The Board recognizes that student conduct is closely related to learning. An effective educational program 

requires a safe and orderly school environment. 

Authority 

   

• The Board shall establish fair, reasonable and nondiscriminatory rules and regulations regarding the conduct of 

all students in the district.[1][2][3][4][5]  

 

• The Board shall adopt a Code of Student Conduct to govern student discipline, and students shall not be 

subject to disciplinary action because of race, sex, color, religion, sexual orientation, national origin or 

handicap/disability. Each student must adhere to Board policies and the Code of Student Conduct governing 

student discipline.[1][2][4][5][6][7][8] 

 

• The Board prohibits the use of corporal punishment by district staff to discipline students for violations of 

Board policies, the Code of Student Conduct and district rules and regulations.[9] Any student disciplined by a 

district employee shall have the right to be informed of the nature of the infraction and the applicable rule or 

rules violated.[10] 

   

• When suspensions and expulsions are imposed, they shall be carried out in accordance with Board 

policy.[7][10] In the case of a student with a disability, including a student for whom an evaluation is pending, 

the district shall take all steps required to comply with state and federal laws and regulations, the procedures set 

forth in the memorandum of understanding with local law enforcement and Board 

policies.[5][7][11][12][13][14] 
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On and Off-Campus Activities 

• This policy and the Code of Student Conduct apply to the behavior of students at all times during the time they 

are under the supervision of the school or at any time while on school property, while present at school-

sponsored activities, and while traveling to or from school and school-sponsored activities or at other times 

while riding in school-provided means of transportation (“on-campus”). This policy and the Code of Student 

Conduct also apply to student behavior that occurs at other times and places (“off campus”) when:[3] 

1. The conduct involves, threatens or makes more likely violence, use of force or other serious harm 

directed at students, staff or the school environment; 

2. The conduct materially and substantially disrupts or interferes with the school environment or the 

educational process, such as school activities, school work, discipline, safety and order on school 

property or at school functions; 

3. The conduct interferes with or threatens to interfere with the rights of students or school staff or the safe 

and orderly operation of the schools and their programs; 

4. The conduct involves the theft or vandalism of school property; or 

5. The proximity, timing or motive for the conduct in question or other factors pertaining to the conduct 

otherwise establish a direct connection to attendance at school, to the school community, or to a school-

sponsored activity. This would include, for example, but not be limited to, conduct that would violate 

the Code of Student Conduct if it occurred in school that is committed in furtherance of a plan made or 

agreed to in school, or acts of vandalism directed at the property of school staff because of their status 

as school staff. 

• The conduct materially and substantially disrupts or interferes with the school environment or the  educational 

process, such as school activities, school work, discipline, safety and order on school  property or at school 

functions;  

 

Delegation of Responsibility 

• The Superintendent or designee shall ensure that reasonable and necessary rules and regulations are developed 

to implement Board policy governing student conduct. 

   

• The Superintendent or designee shall publish and distribute to all staff, students and parents/guardians the rules 

and regulations for student behavior contained in the Code of Student Conduct, the sanctions that may be 

imposed for violations of those rules, and a listing of students’ rights and responsibilities. A copy of the Code 

of Student Conduct shall be available in each school library and school office and may be included in student 

handbooks and on the district website.[1][8] 

 

• The building principal shall have the authority to assign discipline to students, subject to Board policies, 

administrative regulations, the Code of Student Conduct and school rules, and to the student's due process right 

to notice, hearing, and appeal.[7][10][15][16] 

 

• Teaching staff and other district employees responsible for students shall have the authority to take reasonable 

actions necessary to control the conduct of students in all situations and in all places where students are within 

the jurisdiction of this Board, and when such conduct interferes with the educational program of the schools or 

threatens the health and safety of others, in accordance with Board policy, administrative regulations, the Code 

of Student Conduct and school rules.[15] 
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• Reasonable force may be used by teachers and school authorities under any of the following circumstances: to 

quell a disturbance, obtain possession of weapons or other dangerous objects, for the purpose of self-defense, 

and for the protection of persons or property.[9] 

 

Referral to Law Enforcement and Reporting Requirements 

• For reporting purposes, the term incident shall mean an instance involving an act of violence; the possession of 

a weapon; the possession, use, or sale of a controlled substance or drug paraphernalia as defined in the 

Pennsylvania Controlled Substance, Drug, Device and Cosmetic Act; the possession, use, or sale of alcohol or 

tobacco; or conduct that constitutes an offense listed under the school safety and security provisions of School 

Code.[17][18][19] 

 

• The Superintendent or designee shall immediately report required incidents and may report discretionary 

incidents committed by students on school property, at any school-sponsored activity or on a conveyance 

providing transportation to or from a school or school-sponsored activity to the local police department that has 

jurisdiction over the school’s property, in accordance with state law and regulations, the procedures set forth in 

the memorandum of understanding with local law enforcement and Board policies.[14][17][19][20][21][22] 

 

• The Superintendent or designee shall notify the parent/guardian of any student directly involved in an incident 

as a victim or suspect immediately, as soon as practicable. The Superintendent or designee shall inform the 

parent/guardian whether or not the local police department that has jurisdiction over the school property has 

been or may be notified of the incident. The Superintendent or designee shall document attempts made to reach 

the parent/guardian.[14][17][23] 

 

• In accordance with state law, the Superintendent, or designee, shall annually, by July 31, report all new 

incidents to the PA Department of Education on the required form.[14][19][22][24][25][26][27] When a 

student’s behavior indicates a threat to the safety of the student, other students, school employees, school 

facilities, the community or others, district staff shall report the student to the threat assessment team, in 

accordance with applicable law and Board policy.[28][29] 

 

• The Superintendent shall report to the Board the methods of discipline imposed by administrators and 

incidences of student misconduct, in the degree of specificity required by the Board. 

Legal  

1. 22 PA Code 12.3  

2. 22 PA Code 12.4  

3. 24 P.S. 510  

4. Pol. 103  

5. Pol. 103.1  

6. 22 PA Code 12.2  

7. Pol. 113.1  

8. Pol. 235  

9. 22 PA Code 12.5  

10. Pol. 233  
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11. 22 PA Code 10.23  

12. 20 U.S.C. 1400 et seq 

13. Pol. 113.2  

14. Pol. 805.1  

15. 24 P.S. 1317  

16. 24 P.S. 1318  

17. 22 PA Code 10.2  

18. 35 P.S. 780-102  

19. 24 P.S. 1319-B  

20. 22 PA Code 10.21  

21. 22 PA Code 10.22  

22. 24 P.S. 1306.2-B  

23. 22 PA Code 10.25  

24. Pol. 218.1  

25. Pol. 218.2  

26. Pol. 222  

27. Pol. 227  

28. 24 P.S. 1302-E  

29. Pol. 236.1  

22 PA Code 12.1 et seq  

22 PA Code 403.1  

20 U.S.C. 7114  

34 CFR Part 300  

Mahanoy Area School District v. B.L., 594 U.S. ______ (2021) Pol. 

122  

Pol. 123  

Pol. 218.3  

Pol. 805 
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Purpose 

• The Board recognizes the importance of a safe school environment relative to the educational process. 

Possession of weapons in the school setting is a threat to the safety of students and staff and is prohibited by 

law. 

   

Definitions 

• Weapon - The term shall include but is not limited to any knife, cutting instrument, cutting tool, nunchaku, 

firearm, shotgun, rifle, replica of a weapon, and any other tool, instrument or implement capable of inflicting 

serious bodily injury.[1][2] 
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• Possession - A student is in possession of a weapon when the weapon is found on the person of the student; in 

the student's locker or assigned storage area; or under the student's control while on school property, in student 

vehicle while on school property, on property being used by the school, at any school function or activity, at 

any school event held away from the school, or while the student is coming to or from school. 

   

Authority 

• The Board prohibits students from possessing and bringing weapons and replicas of weapons into any district 

buildings, onto school property, to any school-sponsored activity, and onto any public vehicle providing 

transportation to or from school or a school-sponsored activity, or while the student is coming to or from 

school.[2][3] 

   

• The Board shall expel for a period of not less than one (1) year any student who violates this weapons policy. 

Such expulsion shall be given in conformance with formal due process proceedings required by law and Board 

policy.[2][4][5] 

   

• The Superintendent may recommend modifications of such expulsion requirement on a case-by-case basis.[2] 

   

• In the case of a student with a disability, including a student for whom an evaluation is pending, the district 

shall take all steps required to comply with state and federal laws and regulations, the procedures set forth in 

the memorandum of understanding with local law enforcement and Board policies.[2][4][6][7][8][9][10][11] 

  

Delegation of Responsibility 

• The Superintendent or designee shall react promptly to information and knowledge concerning possession of a 

weapon. Such action shall be in compliance with state law and regulations and with the procedures set forth in 

the memorandum of understanding with local law enforcement officials and the district’s emergency 

preparedness plan.[11][12][13] 

   

• When the behavior of a student in possession of a weapon indicates a threat to the safety of the student, other 

students, school employees, school facilities, the community or others, district staff shall report the student to 

the threat assessment team, in accordance with applicable law and Board policy.[14][15] 

 

Guidelines 

• The Superintendent or designee shall immediately report incidents involving weapons on school property, at 

any school-sponsored activity or on a conveyance providing transportation to or from a school or school-

sponsored activity to the local police department that has jurisdiction over the school’s property, in accordance 

with state law and regulations, the procedures set forth in the memorandum of understanding with local law 

enforcement and Board policies.[2][11][13][16][17][18] 

   

• The Superintendent or designee shall notify the parent/guardian of any student directly involved in an incident 

involving weapons as a victim or suspect immediately, as soon as practicable. The Superintendent or designee 

shall inform the parent/guardian whether or not the local police department that has jurisdiction over the school 

property has been or may be notified of the incident. The Superintendent or designee shall document attempts 

made to reach the parent/guardian.[11][16][19] 
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• In accordance with state law, the Superintendent shall annually, by July 31, report all incidents involving 

possession of a weapon to the Office for Safe Schools on the required form.[11][13][18] The building principal 

shall annually inform staff, students and parents/guardians about the Board policy prohibiting weapons and 

about their personal responsibility for the health, safety and welfare of the school community. In accordance 

with federal law, possession or discharge of a firearm in, on, or within 1,000 feet of school grounds is 

prohibited. Violations shall be reported to the appropriate law enforcement agency.[20][21] 

 

Transfer Students 

• When the district receives a student who transfers from a public or private school during an expulsion period 

for an offense involving a weapon, the district may assign that student to an alternative assignment or may 

provide alternative education, provided the assignment does not exceed the expulsion period.[2][22] 

Legal  

1. 24 P.S. 1301-A 

2. 24 P.S. 1317.2  

3. Pol. 218  

4. Pol. 113.1  

5. Pol. 233  

6. 20 U.S.C. 1400 et seq  

7. 22 PA Code 10.23  

8. Pol. 103.1  

9. Pol. 113.2  

10. Pol. 113.3  

11. Pol. 805.1  

12. Pol. 805  

13. 24 P.S. 1319-B 

14. 24 P.S. 1302-E 

15. Pol. 236.1  

16. 22 PA Code 10.2 

17. 22 PA Code 10.21 

18. 24 P.S. 1306.2-B 

19. 22 PA Code 10.25 

20. 18 U.S.C. 921  

21. 18 U.S.C. 922  

22. Pol. 200  

22 PA Code 403.1  

18 Pa. C.S.A. 912  

20 U.S.C. 7114  

20 U.S.C. 7961  

34 CFR Part 300 
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Code 218.2  

Status Active  

Adopted June 19, 2024  

Purpose  

• The Board recognizes the danger that terroristic threats by students present to the safety and welfare of  

district students, staff and community. The Board acknowledges the need for an immediate and effective  

response to a situation involving a terroristic threat.  

   

Definitions  

• Communicate - shall mean to convey in person or by written or electronic means, including but not limited  

to, telephone, electronic mail, Internet, social media channels, facsimile, telex and similar transmissions.[1]   

  

• Terroristic threat - shall mean a threat communicated either directly or indirectly to commit any crime of  

violence with the intent to terrorize another; to cause evacuation of a building, place of assembly or facility  

of public transportation; or to otherwise cause serious public inconvenience, or cause terror or serious  public 

inconvenience with reckless disregard of the risk of causing such terror or inconvenience.[1]    

 

Authority  

• The Board prohibits any district student from communicating terroristic threats directed at any student,  

employee, Board member, community member or property owned, leased or being used by the district.    

The Board shall expel for a period of not less than one (1) year any student who violates this policy. Such  

expulsion shall be given in conformance with formal due process proceedings required by law and Board  

policy.[2] The Superintendent may recommend modifications of such expulsion requirement on a case-by-

case  basis.  

   

Delegation of Responsibility  

• The Superintendent or designee, in coordination with the threat assessment team, shall react promptly to  

information and knowledge concerning a possible or actual terroristic threat. Such action shall be in  

compliance with state law and regulations, Board policy and administrative regulations, the procedures set  

forth in the memorandum of understanding with local law enforcement officials and the district’s emergency  

preparedness plan.[3][4][5][6][7]  


